©oNoOLDNE

A DA BADADOWWWWWWWWWNDNDDNDNDNDNDNDNMNNNREPERERPPRPEPERPEPEPRRLE
A WONPFPOOONOOUOUORARWNPOOONOUOUPA,WNPEPOOONOOOGODMMWDNDIEO

Presque Isle Academy
Policies adopted by the Board of Directors

Academy Public Records

Academy Staff

Admission and Enrollment

Anti-Bullying Policy

Board Member Qualifications

Board Powers, Delegation, and Communication
Board Reimbursement

Cardiac Response Plan

Conflict of Interest

. Criminal History Record Check

. Deposit

. Discipline Reporting

. Dual Enrollment

. Emergency Operations Plan

. Equal Access for Non-School Sponsored Student Club and Activities
. Facility Use

. First Amendment

. Fiscal Management

. Freedom of Information Act

. Indemnification

. Medical Health

. Nondiscrimination

. Open Meetings Act Military Personnel Policy
. Parent and Family Engagement

. Parent Information

. Personal Communication Device

. Personal Property

. Public Relations

. Public Records

. Purchasing

. Reproductive Health

. School Safety and Emergency Operations
. Seclusion and Restraint

. Sexual Harassment

. Staff Evaluations

. Student Assessments

. Student Data Protection and Parental Access to Information
. Student Discipline Policy

. Student Records

. Technology Use and Internet Safety

. Tobacco-Free & Substance

. Visitors and Volunteers

. Weapons

. Wellness



Presque Isle Academy
Academy Public Records Policy

It is the policy of the Board to collect, maintain, and make available to the public Academy
records as required by law and by charter contract. It is the policy of the Academy to cooperate
fully with the free flow of public information to the public at large. The Board instructs its
Administrator to develop and implement practices and procedures that control the collection,
maintenance and availability of Academy records in compliance with all applicable law and the
following policies:

Collection Policy: The Academy shall collect all required information and either physically store
the documents at the Academy or make them available to on the Academy website.

Maintenance Policy: The Academy shall update the required information in a timely manner,
but no less than semi-annually.

Availability Policy: All required information shall be available to the public on the Academy
website. All required information that is not available to the public on the Academy website
must be made available for inspection and copying in a timely manner after receipt of a
Freedom of Information request.

References:

The Revised School Code (MCL 380.503(6)(L) & (M); 380.1280e)

The State School Aid Act (MCL 388.1618; 388.1622f)

Academy Charter Contract, Schedule 8 (Information Available to the Public and the Center)

Adopted: 9/1/17



Presque Isle Academy
Academy Staff Policy

The terms and conditions of employment at the Academy shall meet the requirements of all
applicable federal and Michigan employment and discrimination laws, including but not limited
to:

Equal Employment Opportunity Act (Title VII of the Civil Rights Act of 1964), (42 USC 82000e,
et. seq.)

Equal Pay Act of 1963 (29 USC 206d)
Fair Labor Standards Act of 1938 (29 USC 201)

Age Discrimination in Employment Act of 1967 (29 USC 621 et. seq.) Section 504 of the
Rehabilitation Act of 1973(29 U.S.C. 793)

Americans with Disabilities Act of 1990" as amended by the ADAAA of 2008 (42 USC 12101
et. seq.)

Title IX of the Education Amendments Act of 1972 (20 USC § 1701, et. seq.) Family Medical
Leave Act of 1993 (29 USC 82601 et. seq.)

Veterans Re-employment Rights (20 U.S.C. 4124 et. seq.)
The Civil Rights Act of 1991 (29 USC 201 et. seq.)

Michigan's Elliott-Larsen Civil Rights Act, MCL 837,2201, et. seq. Michigan's Persons With
Disabilities Act, MCL 837.1101, et. seq.

Criminal History & Unprofessional Conduct Checks, MCL 8380.1230, et. seq. Student Safety
Legislation, MCL §380. 1230(a)-380. 1230(h)

Drug-Free Workplace Act (41 U.S.C 8103 et. seq.)
Family and Medical Leave Act of 1993 (29 U.S.C. 2619 et. seq.)
Health Insurance Portability and Accountability Act (42 U.S.C. 1320d-1 et. seq.)

Public Health Service Act (42 U.S.C. 300gg-19)

Effective Date: 9/10/17



Presque Isle Academy
Admission and Enrollment Policy

Admission to the Academy shall be open to all age-appropriate students for grade levels offered
in accordance with the Academy's charter contract without charge for tuition and without
discrimination on the basis of intellectual or athletic abilities, measures of achievement or
aptitude, disability, status as a handicapped person, homeless status, English proficiency,
religion, creed, race, sex, color, national origin or any other basis that would be illegal for an
existing school district. Admission shall comply with all applicable federal and state laws.
Admission shall be limited to those students who are residents of the state, except a foreign
exchange student.

The Academy will remove barriers to the enrollment and retention in school of children and
youth experiencing homelessness by developing and implementing practices consistent with
the McKinney-Vento Homeless Education Assistance Act and applicable state law. The school
will ensure that all identified homeless children and unaccompanied youth receive the
opportunity for a free and appropriate education.

The Academy shall develop and implement procedures that control the admission and
enrollment of students, including public notice, lottery and random selection drawing to be used
when the number of applicants exceed the number of available spaces for grades offered.
Detailed application, lottery and admission procedures shall be available to parents and the
general public at the school office.

References:

US Constitution, Fourteenth Amendment

Title 1X of Education Amendments Act (20 USC 1681 et. seq.)

The Civil Rights Act of 1964

The McKinney-Vento Homeless Education Assistance Act (42 USC §11434a[2])
Rehabilitation Act of 1973 (29 USC 791 et. seq.)

Equal Educational Opportunity Act of 1974 (20 USC 1703 et. seq.)

The Americans with Disabilities Act of 1990 (42 USC 12101 et. seq.)

Michigan Constitution

MCL 37.1101 et. seq.; 37.1402; 37.2402; 380.503 et. seq; 380.504 et. seq.; 380.1146;
380.1704

Effective Date: 9/10/13



Presque Isle Academy
ADMISSIONS AND ENROLLMENT PRACTICES AND PROCEDURES:

The Academy will comply with all applicable federal and state laws related to admissions and
enroliment.

Non-Discrimination

The Academy will not discriminate on the basis of intellectual or athletic abilities, measures of
achievement or aptitude, disability, status as a handicapped person, homeless status, English
proficiency, religion, creed, race, sex, color, national origin or any other basis that would be
illegal for an existing school district.

Open Enrollment Period and Notice

The “Open Enrollment Period” shall be from the first day of school of the current school year
until 5:00 p.m. on the last day of business in February of the current school year. Notice of the
Open Enrollment Period and application process will be designed to inform the persons most
likely to be interested in the school.

The Academy will provide notice of open enrollment by (a) printing a legal notice of the
enroliment period in a local newspaper of general circulation; (b) mailing a written notice of the
open enrollment period and an application to all families who inquire about enroliment; (c)
posting a written notice of the open enrollment period at the school; and (d) posting the
application on the school’s website.

As part of the enrollment process, the staff will seek to meet with families, parents and students
prior to the first day of school via parent and student orientation meetings. In this way,
applicants and their parents will have the opportunity to become fully informed as to the nature
and scope of the school, its curriculum, and requirements.

Application Procedures
Interested parties may obtain applications at:
The Academy website
The Academy office (phone, email, or in-person)

Applications will be mailed or faxed to anyone requesting an application by telephone.
Applications for the subsequent school year are received during the Open Enrollment Period.
If applications received exceed offered seats in any grade level (“over-subscribed grades”), a
random selection process will take place for all grade levels including under-subscribed grade
levels. If applications received are fewer than offered seats in every grade level (“under-
subscribed grades”), all eligible applicants will be accepted and a random selection process
will not be conducted.

All applications received after the Open Enrollment Period will not be eligible to participate in
the random selection process and will be added to the end of the accepted list if offered seats
are still available after the random selection process, or to the resulting waiting list created at
the time of the random selection process.



Accepted applicants must confirm their intent to attend the school within ten (10) business days
of acceptance by returning the forms to the Academy office. The school will attempt to contact
parents reminding them of this obligation in order to enroll their child. After multiple
unsuccessful attempts to reach accepted applicants, the student’s seat will be forfeited and the
student must re-apply.

Once students are enrolled and remain enrolled, they will remain eligible to be re-enrolled at
the school for successive years without having to re-enter the random selection process.
However, they will be requested to complete a re-enrollment form by the end of the Open
Enrolliment Period showing intent to re-enroll for the subsequent school year.

All applicants on a waiting list must resubmit an application for the following school year during
the next Open Enrollment Period.

Random Selection Process

The random selection process shall be open to the public, and the Academy will notify all
applicants of the time and place. A neutral third party will conduct the random selection process.
This party will not be related to any student, staff member, or anyone applying to the school.
Based on established enrollment preferences, names will be randomly selected until all offered
seats have been filled. Any remaining names will be randomly selected to establish waiting list
priority used to fill offered seats prior to and during the school year for which the student applied.
After all eligible names have been randomly selected the Academy will add the names of
applicants who submitted applications after the Open Enrollment Period in the order in which
they were received, subject to established enrollment preference. The neutral third party will
address any discrepancy that arises in the placement of students.

Class Size and Offered Seats

The Academy Board will approve class size and offered prior to the end of Open Enroliment
each year. In order to make provision for re-enrolling students who indicate that they are
coming back but do not return on the first day of school (attrition), and new students who have
been accepted for offered seats but are absent without excuse on the first day of school
(erosion), the Academy may over-subscribe grades. In addition, course offerings and the
number of course sections may fluctuate in the event the number of students enrolled warrants
such adjustment. In no event will over-subscription, or fluctuations in the number of course
sections result in a violation of any provision or limit contained within the school’s charter or
applicable law.

Enrollment Preferences
Enrollment preferences are in effect at all times of the application cycle. Preference is first given
to currently enrolled students. Next preference is given to the following ordered categories of
applicants:

1) Siblings of currently enrolled students;

2) Children of teachers and administrators;

3) Students selected in the random selection process;

4) Siblings of students selected in the random selection process; and

5) All remaining applicants



If a student is selected for a grade level that still has offered seats available and the student
has a sibling applying for a grade that no longer has offered seats available, the student will be
accepted for his/her grade level and the student’s sibling will be placed on the waiting list for
his/her grade level with sibling preference. Therefore, siblings in over-subscribed grades are
not guaranteed a seat but are given preference on the wait list.

Procedural Steps

Step 1: Setup

A list with the name of each student who submitted an application during the Open Enroliment
Period will be created. The list will include the information provided on the application form,
including the student’s name, grade level to which the student is applying, street address,
whether the student has attended a matriculating school, and the names and grade levels of
any siblings who are also applying for admission to the school or who currently attend the
school.

Step 2: Admission of Applicants Applying for Under-Subscribed Grades

Applicants will be accepted in the under-subscribed grade. If the accepted student has siblings
who are also applying for admission in an over-subscribed grade, a list will be formed of siblings
applying for over-subscribed grade(s). These students will have first priority in the admission
of over-subscribed grades.

Step 3: Admission of Applicants Applying for Over-Subscribed Grades

Applicants will be accepted in over-subscribed grades according to enrollment preference. If
the number of applicants in a preference group exceeds the number of available seats, the
applicants in this preference group will be randomly selected for admission and ranking on the
wait list for the over-subscribed grade. From there, remaining applicants will continue to be
drawn randomly (following remaining enrollment preference) until the wait list is complete.

Step 4: Applications Received After the Close of Open Enrollment

Applications received after the Open Enroliment Period will be added to the end of the waiting
list for the appropriate grade in the order in which they were received. Enrollment preference
will continue to be in effect for wait list formation after the close of Open Enrollment. For
example, if a qualifying student in an over-subscribed grade applies after the random selection
process, his/her name will be inserted into the waiting list behind siblings of students selected
in the random selection process but before remaining applicants on the wait list.

When a seat becomes available in a particular grade with a waiting list at any point in the
application cycle, the available seat will be offered to the first student on the waiting list for that
particular grade. The student on the wait list will have ten (10) business days to complete the
enrolliment process (with multiple contact attempts by the school) before the seat is forfeited
and offered to the next student on the wait list.

Appeals

Any parent or guardian who wishes to contest or appeal any aspect of the random selection
process may do so in writing to the Academy’s board of directors sent to the school’s address.
Following receipt of the parent’s written appeal, a representative of the school board of directors
will contact the parent to discuss the nature of the concern or objection. Final decisions will be
made by the Academy board of directors or its designee.






Presque Isle Academy
Anti-Bullying Policy

Prohibition against bullying, harassment, retaliation and false accusation

The Academy prohibits all acts of harassment, bullying and intimidation (including cyber-
bullying) of students at school. Bullying is equally prohibited without regard to its subject matter
or motivating animus. The Academy also prohibits retaliation or false accusation against a
target of bullying, a witness, or another person with reliable information about an act of bullying.
All students are protected under this policy.

Definitions
"Bullying"” means any written, verbal, or physical act, or any electronic communication,
including but not limited to, cyberbullying, that is intended or that a reasonable person would
know is likely to harm one or more students either directly or indirectly by doing any of the
following:
1. substantially interfering with educational opportunities, benefits, or programs of one or
more students; or
2. adversely affecting the ability of a student to participate in or benefit from the Academy’s
educational programs or activities by placing the student in reasonable fear of physical
harm or by causing substantial emotional distress; or
3. having an actual and substantial detrimental effect on a student’s physical or mental
health; or
4. causing substantial disruption in, or substantial interference with, the orderly operation
of the Academy.

“Cyberbullying” means any electronic communication that is intended or that a reasonable
person would know is likely to harm one or more pupils either directly or indirectly by doing any
of the following:

1. substantially interfering with educational opportunities, benefits, or programs of one or
more pupils; or

2. adversely affecting the ability of a pupil to participate in or benefit from the Academy’s
educational programs or activities by placing the pupil in reasonable fear of physical
harm or by causing substantial emotional distress; or

3. having an actual and substantial detrimental effect on a pupil’s physical or mental health;
or

4. causing substantial disruption in, or substantial interference with, the orderly operation
of the Academy.

"At school" means in a classroom, elsewhere on school premises, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event whether or not it is held on
school premises. "At school" includes conduct using a telecommunications access device or
telecommunications service provider that occurs off school premises if the telecommunications
access device or the telecommunications service provider is owned by or under the control of
the Academy. The Board’s Technology Use and Internet Safety Policy and the Academy’s
Parent and Student Handbook contain additional provisions regarding proper use of technology
and prevention of cyber bullying.

9



“Restorative Practices” means practices that emphasize repairing the harm to the victim and
the school community caused by a pupil’s misconduct.

Authority
The Board delegates to its Principal the following responsibilities:

e Ensuring that this policy is implemented;

e Dissemination of this policy;

e Conducting a prompt investigation of a report of violation of this policy or a related
complaint, or alternatively, designating another employee to conduct the investigation;

e Developing procedures to safeguard the confidentiality of the individuals who report
acts of bullying;

e Documenting all reported prohibited incidents and annually reporting all verified
incidents of bullying and the resulting consequences, including discipline and referrals,
to the Board;

e Developing a bullying prevention initiative involving staff, students, parents and other
stakeholders as the Principal deems appropriate;

e Developing and providing training for administrators, staff, and volunteers who have
significant contact with students on preventing, identifying, responding to, and reporting
incidents of bullying;

e Developing an educational program for students and parents on preventing, identifying,
responding to, and reporting incidents of bullying;

e Developing and implementing restorative practices;

e Developing procedures that ensure both the appropriate consequences and remedial
responses to a verified incident of prohibited conduct under this policy. Consequences
and appropriate remedial actions for a student or staff member who commits one or
more acts of harassment or bullying may range from positive behavioral interventions,
restorative practices, suspension or expulsion.

Reporting

The Administrator or his/her designee is responsible for receiving complaints alleging violations
of this policy. All Academy staff is required to report alleged violations of this policy to the
Administrator or his/her designee. All other members of the school community, including
students, parents, volunteers, and visitors, are encouraged to report any act that may be a
violation of this policy. The identity of any person who reports an act of bullying shall remain
confidential.

Investigation

The Administrator or his/her designee is responsible for determining whether an alleged act
constitutes a violation of this policy. In so doing, the Principal or his/her designee shall conduct
a prompt, thorough, and complete investigation of each alleged incident. The investigation is
to be complete within three school days after a report or complaint is made. The investigator
shall complete an investigation report, which shall serve to document all reported prohibited
incidents.

Notification
Within 2 days or receiving a report of a prohibited act of bullying, the Administrator or his/her
designee shall notify the parent/legal guardian of the victim of the act and the parent/legal

10



guardian of the perpetrator of the act. Upon completion of the investigation report, the
Administrator or his/her designee shall notify the parent/legal guardian of both the victim and
perpetrator of the result of the investigation.

Use of Restorative Practices to Address Bullying and Harassing Behavior

The Academy delegates to the Administrator the responsibility to design and implement
restorative practices to correct bullying behavior. Restorative practices must be the first
consideration to remediate offenses such as interpersonal conflicts, bullying, cyberbullying,
harassment, verbal and physical conflicts, theft, damage to property and class disruption.

Restorative practices may include victim-offender conferences to provide an opportunity for the
offender to accept responsibility for the harm caused to those affected by the misconduct and
to participate in setting consequences to repair the harm. A victim-offender conference may
occur only if initiated by the victim and approved by the victim’s parent or legal guardian (unless
the victim is at least 15 years old). Potential consequences may include an apology,
participation in community service, restoration or counseling, payment of restitution.

Documentation/Reports

All reports of prohibited incidents shall be documented through an investigation report. All
verified incidents of bullying and the resulting consequences, including discipline and referrals,
shall be compiled in an annual report to the Board.

Dissemination of Policy
This policy shall be disseminated to all staff, students, and parents/guardians via the
Academy’s website and parent and student handbook.

References:
The Revised School Code, MCL 380.1310b

Effective Date: 9/1/17
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Presque Isle Academy
Board Member Qualification Policy

It is the policy of the Board to recruit and nominate qualified directors to serve on the Board.
The Board’s primary responsibility is to act in the best interests of every student in the school.
The Board also has commitments to parents/guardians, the staff, the community, the
authorizer, and the state. To maximize Board effectiveness and public confidence in the
school's governance, Board members are expected to govern responsibly and hold themselves
to the highest standards of ethical conduct. The Board expects its members to work with each
other and the school’s administration to ensure that a high-quality education is provided to each
student. Each individual Board member shall comply with the following qualifications and
expectations:

Qualifications:
The Board may consist of members of the community, parents, and educators. Qualifications
for Board membership shall include but not be limited to:

United States citizenship

Michigan residency

Completion of BMCC candidate application materials

Passionate, unwavering belief in the school’s mission and core values

Demonstration of a clear understanding of the difference between governance and
management

Willingness to give time and energy to the school

Special skills that may benefit the Board in providing school leadership

Willingness to accept and support decisions democratically made

Willingness to represent the school in the community

arwnE
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Disqualifications:
Board members may not be:
1. an employee of the Academy
2. a director, officer, or employee of a company or other entity that contracts with the
Academy
3. a BMCC employee, representative or Board of Trustees’ member.

Expectations:

Sign an oath of office

Advance the Academy’s mission and vision

Provide oversight of the authorizing contract

Monitor the Academy’s progress toward educational goals with a focus on results
Develop and adopt policies

Enhance the Academy’s public image and develop community relationships
Avoid conflicts of interest and disclose potential conflicts to the board
Participation in board training

N>R~ WNE
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9.

Attend and participate in all board meetings?

10.Be informed, prepared and professional
11.Enhance the partnership between the Board and the school leadership team
12.Adhere to the “one-voice” principle

Board Member Application Process:

BMCC’s policies shall govern the Board member nomination and appointment process.
Individuals interested in being considered for a board vacancy shall complete the Board
Member Candidate Application, which is available on BMCC website. The candidate shall also
undergo a personal background check, the consent for which is part of the authorizer’s
application.

Board Member Nomination Process:
When a vacancy occurs, the Board shall follow the following procedure:

1.

2.
3.
4.

Create a board nomination committee to solicit applications and review all existing
applications.

Receive recommendations from the board nomination committee at a board meeting
Interview the recommended candidate(s) at a board meeting

Adopt the Nomination Resolution at a board meeting and submit it to BMCC for
consideration.

The BMCC'’s Director selects a nominee and forwards the recommendation to BMCC’s
Board of Trustees for appointment.

In exigent circumstances, the Director has authority to appoint a board member, pending
the Board of Trustee’s next regular meeting.

The BMCC Board of Trustees has the sole right to appoint board members.

Upon appointment, the new Board member will take the public oath of office at the next
board meeting.

Effective Date: 9/1/17

1 PLEASE NOTE: More than two unexcused absences per academic year is cause for
removal from the Board. If a board member misses more than two meetings, the Board
President will contact the board member to determine whether resignation or removal is
warranted.

13



Presque Isle Academy
Board Powers, Delegation and Communication Policy

Board Powers
The Board shall have the power and authority to:

1. Establish bylaws, contracts and policies that it considers necessary and proper to
conduct the affairs of the Board, for conducting the affairs and business of the
corporation and for the essential public purposes and governmental functions as set
forth in the applicable federal and state constitutions and statutes, the articles of
incorporation and bylaws of the non-profit corporation and as permitted by the charter
contract.

2. Adopt policies in accordance with the articles of incorporation and bylaws and the
charter contract.

3. The Board shall not adopt any policy that shall violate the U.S. Constitution, Michigan
Constitution, applicable federal and state laws, its articles of incorporation or bylaws, or
the charter contract.

4. Transact all business necessary for carrying out the purposes of the corporation, or
which is incidental to these purposes, as fully and effectually as any natural person or
body politic or corporation.

Board Delegation of Authority
The Board has the authority to delegate powers, functions and responsibilities not reserved to
the Board by applicable federal or state law. The Board may delegate duties, functions or
responsibilities it deems necessary and appropriate for the effective administration of the
school. The Board shall not delegate the authority to:

1. develop and amend Board policies or

2. approve the Academy's budget.

Development of Administrative Procedures

The Board hereby delegates to the Administrator the function of designing and implementing
guidelines, practices and procedures under which the Academy will operate, including a Parent
and Student Handbook. These administrative procedures shall be consistent with all policies
adopted by the Board.

Board - Administrator Communication

The Academy Administrator shall keep the Board informed of Academy operations by
contributing to the preparation of the monthly Board agendas and by providing oral and/or
written reports as the Board deems necessary.

References:

Michigan Constitution 1963, Art. XI, 81

The Revised School Code, MCL 380.501, et. seq., MCL 380.1201 et. seq.
Michigan Nonprofit Corporation Act, MCL 450.2101, et. seq.

Effective Date: 9/10/17
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Presque Isle Academy
Board Reimbursement Policy

It is the policy of the Board to reimburse its volunteer directors for actual and necessary
expenses incurred as a result of attendance at board-approved workshops, seminars,
conferences, or conventions or in connection with the discharging of official duties or in
performing functions authorized by the Board.

In order to obtain reimbursement for an allowable expense, directors of the Board must, at an
open meeting, either: 1) obtain Board approval of the expense and reimbursement prior to
incurring the expense, or 2) obtain Board approval of the expense and reimbursement prior to
payment.

Prior to payment of an allowable expense, the director of the Board must submit supporting
receipts or other evidence of actual expenses to the educational service provider for processing
and payment.

Allowable Expenses include, but are not limited to the following:

Conference/Event Registration

Air travel at coach rate

Automobile mileage at the Federal IRS prescribed mileage rate, plus tolls

Lodging

Meals, including tip, limited to the standard per diem rate published by the U.S General
Services Administration.

e Taxi or rental car allowances

Limitations on Allowable Expenses:

e Reimbursement applies only to directors of the Board. Expenses for spouses, family
members, or others accompanying Board members as companions, are not
reimbursable.

e There shall be no reimbursement for the purchase of any alcohol, gifts, tobacco, or
personal products or services.

e There shall be no reimbursement for entertaining guests, including fees for golf.

e There shall be no reimbursement for loss of pay incurred by directors of the Board in
performance of their official duties.

References:
The Revised School Code, MCL 380.1254
State School Aid Act, MCL 388.1764b

Effective Date: 9/1/17
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Presque Isle Academy

Cardiac Response Plan

Definition

The cardiac emergency response plan shall be implemented when a person on Academy
property becomes unresponsive and is not breathing, as this could be a cardiac related medical
condition. For an unresponsive person that is not breathing, those certified in Cardiopulmonary
Resuscitation (CPR), First Aid, and Automated External Defibrillator (AED) shall provide care
consistent with their level of training and activate the Crisis Response Team. Those not certified
in CPR/First Aid/AED are not prohibited from providing care, as long as their actions are
consistent with how a reasonable and prudent person would react in such an emergency.

As a component of the cardiac emergency response plan, a member of the crisis response
team (or designee) shall conduct monthly inspections of the schools AED(s) if applicable. AED
batteries, pads and the general condition of the AED are to be included in the monthly
inspections. Batteries and pads will also be replaced as required by the manufacturer.

Crisis Response Team

1. Check to make sure the scene is safe.

2. Check for victim responsiveness. If victim is unresponsive and not breathing, direct
someone to contact 911 (dial 8 to access outside line) and retrieve an AED (if available).

3. Assign a staff member to greet emergency responders.

4. Clear the area of people who do not have a specific purpose for remaining in the area.

5. CPR should be administered until victim begins to breath or until emergency personnel
arrive and takeover.

6. If the emergency involves a student with emergency medication in the office, the
medicine should be obtained from the office and taken directly to the area with the
student’s emergency card and parent contact information.

7. After care has been assumed by advanced personnel, complete an incident report or
student injury report.

8. Notify staff members as needed.

Academy Staff Response

1. Notify a member of the crisis team or front office immediately.

2. Do not move the person unless the scene is unsafe or movement is required due to
imminent life threatening danger that appears to outweigh the risks of injuries to the
victim.

If asked to do so, be prepared to retrieve the nearest AED (if available) and ensure 911
(dial 8 to access outside line) has been called.

If certified in CPR/ First Aid/ AED, provide care that is consistent with level of training.
Attempt to calm students and move them to another location away from the incident.
Be prepared to assist with other tasks as requested by the Crisis Response Team.
Always take universal precautions to prevent contact with bodily fluids.

If the emergency involves a student, notify the parent/guardian as soon as reasonably
possible in light of the circumstances.

w
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This plan is reviewed and evaluated annually.

Effective: January 2025
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Presque Isle Academy
Conflict of Interest Policy

Board members shall perform their official duties free from any conflict of interest. No Board
member shall use the position as board member to benefit either him/herself or any other
individual or agency, apart from the best interest of the Academy. When a Board member
suspects the possibility of a personal interest conflict, the Board member should disclose the
interest, making it a matter of public record in the minutes of the Board meeting. The Board
member shall thereafter abstain from any participation in the discussion of the matter and the
vote thereon.

No Board member or administrator shall engage in or have financial interest in any activity
that conflicts or raises a reasonable question of conflict with his or her duties and
responsibilities.

All of the following constitute a conflict of interest:
1. Contracts or other financial transactions

If a Board member's financial interest pertains to a proposed contract with the Academy, the
following requirements must be met:

A. The Board member shall disclose the financial interest in the contract to the Board with
such disclosure made a part of the official Board minutes. If her/his direct financial
interest amounts to $250 or more, or five percent (5%) or more of the contract cost to
the Academy, the Board member shall make the disclosure in one of two (2) ways:

a. Inwriting, to the Board President (or, if the member is the Board President, to the
Board Secretary) at least seven (7) days prior to the meeting at which the vote
on the contract will be taken. The disclosure shall be made public in the same
manner as the Board's notices of its public meetings

b. By verbal announcement at a meeting at least seven (7) days prior to the meeting
at which a vote on the contract is to be taken. The Board member must use this
method of disclosure if his/her financial interest amounts to $5,000 or more.

B. After disclosing a potential conflict of interest, the Board member shall leave the Board
meeting while the Board discusses the conflict. Determination of the existence of a
conflict of interest prohibits the interested director from voting on the matter, but it does
not prohibit the Board from entering into the contract.

C. Any contract in which there is a conflict of interest must be approved by a vote of not
less than two-thirds (2/3) of the full Board (excluding the vote of any Board member with
a financial interest). However, if a majority of the members of the Board are required to
abstain from voting on a contract or other financial transaction due to a financial interest,
then for the purposes of that contract or other financial transaction, the members who
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are not required to abstain constitute a quorum of the board and only a majority of those
members eligible to vote is required for approval of the contract or financial transaction.

. The official minutes of the Board must disclose the name of each party involved in the
contract, the nature of the financial interest, and the terms of the contract, including the
duration; financial consideration between the parties; facilities or services of the
Academy included in the contract; and the nature and degree of assignment of school
staff needed to fulfill the contract.

. A Board member with a conflict of interest in a contract may not participate in the
discussion of, nor vote, on the contract. Board members shall not solicit or accept
gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts involved with Federal grant funds, except that a Board member may accept
an unsolicited gift of nominal value. Board members shall not solicit or accept gratuities,
favors, or anything of monetary value from contractors or parties to subcontracts
involved with Federal grant funds, except that a Board member may accept an
unsolicited gift of nominal value.

A Board member is not considered to have a financial interest in any of the following
instances:

a. A contract or other financial transaction between the Academy and any of the
following:

i. A corporation in which the individual is a stockholder owning 1% or less of
the total stock outstanding in any class if the stock is not listed on a stock
exchange or owning stock that has a present market value of $25,000.00
or less if the stock is listed on a stock exchange.

ii. A corporation in which a trust, if the individual is a beneficiary under the
trust, owns 1% or less of the total stock outstanding in any class if the
stock is not listed on a stock exchange or owns stock that has a present
market value of $25,000.00 or less if the stock is listed on a stock
exchange.

iii. A professional limited liability company organized pursuant to the Michigan
limited liability company act, if the individual is an employee but not a
member of the company.

b. A contract or other financial transaction between the Academy and any of the
following:
i. A corporation in which the individual is not a director, officer, or employee.
ii. A firm, partnership, or other unincorporated association, in which the
individual is not a partner, member, or employee.
iii. A corporation or firm that has an indebtedness owed to the individual.

c. A contract awarded to the lowest qualified bidder, upon receipt of sealed bids
pursuant to a published notice for bids if the notice does not bar, except as
authorized by law, any qualified person, firm, corporation, or trust from bidding.
This does not apply to any amendments or renegotiations of a contract or to

19



additional payments under the contract that were not authorized by the contract
at the time of award.

2. Holding more than one competing public office
A Board member may not be on the board of another elementary/secondary public
school. A Board member does not have a conflict, however, if s/he serves in one of the
following capacities:

A. On the governing board of a college/university
B. As superintendent of another public school
C. As volunteer coach/supervisor of student extracurricular activity provided that:
1) The Board member receive no compensation for service as
coach/supervisor
2) The Board member abstains from voting on issues concerning that program
3) There is no qualified applicant available to fill the position if the board
member is excluded
4) The Board member has submitted to a criminal background check.

3. Having a personal or familial relationship with the Educational Service Provider, if
applicable

A. A Board member has a prohibited conflict of interest in all of the following
circumstances:

1) Simultaneously serving as a Board member and as an owner, officer,
director, employee, or consultant of or independent contractor to an
Educational Service Provider or an employee leasing company, or a
subcontractor to an Educational Service Provider or an employee leasing
company that has an ESP Agreement with the Academy;

2) Simultaneously serving as a Board member and an Academy or
Educational Service Provider employee;

3) Simultaneously serving as a Board member and an independent contractor
to the Academy or Educational Service Provider;

4) Simultaneously serving as a Board member and an Authorizer official,
employee, or paid consultant;

5) Simultaneously serving as a Board member and having an ownership or
financial interest in any real or personal property leased or subleased to the
Academy.

B. A Board member has a prohibited conflict of interest if a family member has any
of the following circumstances:

1) Is employed by the Academy;

2) Works at or is assigned to work at the Academy;
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3) Has an ownership, officer, policymaking, managerial, administrative non-
clerical, or other significant role with the Academy’s Educational Service
Provider or employee leasing company;

4) Has an ownership or financial interest in any school building lease or
sublease agreement with the Academy.

NOTE: "Family member" means a person's mother, mother-in-law, father, father-in-law, son,
son-in-law, daughter, daughter-in-law, sister, sister-in-law, brother, brother-in-law, spouse, or
same-sex domestic partner, and includes these relationships as created by adoption or
marriage.

References:

The Revised School Code, MCL 380.634, MCL 380.1203, MCL 380.503(6)(k)
Contracts of Public Servants with Public Entities Act, MCL 15.321-15.330
Incompatible Public Offices Act, MCL 15.181-15.185

Effective Date: January 2025
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Presque Isle Academy
Criminal History Record Check Policy

Before the Board of Directors hires any employee (full or part-time) or allows any individual under
contract with a third party to continuously and regularly work in the School, a criminal history records
check and an unprofessional background check shall be conducted in accordance with State law.

"Under contract" shall apply to individuals, as well as owners and employees of entities, who contract
directly with the Board or with a third party vendor, educational service provider, or similar contracting
entity to provide any service including but not limited to, instruction, special education, food, custodial,
transportation, counseling, administrative or auxiliary services, on more than an intermittent or sporadic
basis.

All applicants and employees on staff must submit a set of fingerprints, prepared by an entity approved
by the Michigan State Police, as part of his/her employment application or as required by State law for
continued employment.

Prior to allowing an individual, who is subject to the criminal history record check requirement, to work
in the School, the School shall submit a fingerprint-based check on the individual, using Michigan State
Police (MSP) Form RI-030, regardless of whether the individual will work directly for the School or be
contracted through a third-party vendor, educational service provider or similar contracting entity
("Private Contractors"). Except as provided by law, the report from the MSP must be received, reviewed
and approved by the School or its designee prior to the individual commencing work.

Provisional hires to maintain continuity of the program prior to receipt of the criminal history report are
permitted only on the following grounds:

A. the record check has been requested,;

B. the applicant has signed a disclosure of all convictions and acknowledges that employment
may be terminated if there are discrepancies; and

C. the hiring occurs during the school year or not more than thirty (30) days before the beginning
of the school year.

For substitute teachers or substitute bus drivers currently working in another school in the State, the
Board or Designee may use a report received from the State Police by such school to confirm the
individual has no criminal history. Absent such confirmation, a criminal history record check shall be
performed.

Individuals working in multiple schools may authorize the release of a prior criminal history records
check with another school in lieu of an additional check for either direct employment or working regularly
and consistently under contract in the school.

Individuals who previously received a statutorily required criminal background check and who have
been continuously employed by a school within the State may have their previous record check sent to
the Board or Designee in lieu of submitting to a new criminal background check. If this method is used,
the Board or Designee must confirm that the record belongs to that individual and whether there have
been any additional convictions by processing the individual's name, sex and date of birth through the
Internet Criminal History Access Tool (ICHAT).
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All criminal history record check reports received from the State Police or produced by the State Police
and received by the Board or Designee from another proper source will be maintained in the individual's
personnel record.

When the Board or Designee receives a report that shows an individual has been convicted of a listed
offense under State statutes or any felony, the Board or Designee shall take steps to verify that
information using public records, in accordance with the procedures provided by the State Department
of Education. Verified convictions may result in termination of employment or rejection of an application.
The Board will not hire or continue to employ any individual, either directly or as a contracted employee
to work regularly and continuously in the school, who has been convicted of a "listed" offense as defined
in MCL 28.722. The Board will not hire or continue to employ any individual, either directly or as a
contracted employee to work regularly and continuously in the school, who has been convicted of any
felony other than a “listed” offense unless the Board provides written approval.

The Board must report as directed by and to the State Department of Education the verified information
regarding conviction for any listed offense or conviction for any felony and the action taken by the Board
with regard to such conviction. Such report shall be filed within sixty (60) days of receipt of the original
report of the conviction.

Confidentiality

All information and records obtained from such criminal background inquiries and disclosures are to be
considered confidential and shall not be released or disseminated to those who have not been given
access to CHRI by the Board or its Designee. Violation of confidentiality is considered a misdemeanor
punishable by a fine up to $10,000.

Criminal history reports may be released with the written authorization of the individual. Records may
also be released, in accordance with statute, upon the request of a school when the individual is an
applicant for employment at such school and there has been no separation from service, as defined in
this policy and by statute.

The School Administrator shall develop Administrative Procedures to ensure full compliance with this
policy.

References: MCL 380.1230, et. seq., 380.1535, 380.1535a, 380.1809, 28.722

Effective Date:
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Presque Isle Academy
Deposit Policy

The Academy Board shall designate by resolution a financial institution that maintains a
principal office or branch office located in Michigan. The Academy shall deposit or invest all
surplus funds received by the Academy in a bank, savings and loan association, or credit union
which is eligible to be a depository of surplus funds belonging to the state under Sections 5 or
6 of Act No. 105 of the Public Acts of 1855, being Section 21.146 of the Michigan Compiled
Laws. Such deposit shall be made within three (3) business days after receipt of the funds by

The Treasurer of the Board of Directors shall report to the Board cash in all accounts on
deposit as well as the investment assets, if any, of the Board. The reports shall include the
types and amounts of each investment and the interest earned on each and all transactions
occurring since the last report.

The Academy Board directs the School leadership to adopt written internal controls that shall
govern the expenditure of Academy funds in accordance with the Board-approved budget
and generally acceptable accounting principles.

References:
Surplus Funds in Treasury, P.A. 105 of 1855, MCL 21.146

Electronic Transactions of Public Funds, P.A. 738 of 2002, MCL 124.301 et. seq.
Depositories of Public Monies, P.A. 40 of 1932, MCL129.11 et. seq.
Revised School Code, MCL 380.1221

Effective Date: January 2025
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Presque Isle Academy
Discipline Reporting Policy

The Academy Board delegates to its Administrator the authority to discipline students. The
Board retains oversight responsibility and is required by law to receive reports of certain student
behavior. It is the policy of this Board to require its Administrator to provide the following reports
to the Board and to the State as required by law:

1. Student on Student Physical Assault reporting (MCL 380.1310 Report)

Physical assault* at school by a student in grade six or above against another student.
*NOTE: “Physical Assault” is defined by the Michigan Revised School Code as intentionally
causing or attempting to cause physical harm to another through force or violence. It does not
require actual physical injury.

2. Expulsion Report (MCL 380.1310a(1) Report)

An annual report stating the number of pupils expelled from the school during the
immediately preceding school year, with a brief description of the incident that caused each
expulsion. At least annually, the school must submit this report to the superintendent of public
instruction.

3. Crime Report (MCL 380.1310a(2) Report)

An annual report identifying all crimes occurring at school during the immediately preceding
school year, with a brief description of the incident. The report must include:

Physical violence

Gang-related activity

lllegal possession of a controlled substance or analogue

lllegal possession of another intoxicant

Trespassing

Property crimes including but not limited to theft and vandalism.

At least annually, the school shall make a copy of the most recent cumulative crime report
available to the parent or legal guardian of each pupil enrolled in the School and shall publish it to
the school’s website.
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4. Bullying Report (MCL 380.1310b Report)
An annual report of all verified incidents of bullying and the resulting consequences, including
discipline and referrals.

5. Student on Staff/Volunteer/Contractor Physical or Verbal Assault Report (MCL
380.1311a Report)

Physical or verbal assault* at school by a student in grade six or above against a staff
member, volunteer or contractor.

“Physical Assault” is defined by the Michigan Revised School Code as intentionally causing
or attempting to cause physical harm to another through force or violence. It does not require
actual physical injury.

“Verbal Assault” is defined in the Student Code of Conduct as “an intentional display of
force or communication that gives the victim reason to fear or expect immediate bodily harm.
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A bomb threat (or similar threat) directed at a school building, other school property or a
school-related event is also viewed as a verbal assault

References:

The Revised School Code, MCL 380.1310 — 1311a; MCL 380.1561; MCL 380.1586
Effective Date: February _ , 2019
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Presque Isle Academy
Dual Enrollment Policy

The Board of Directors recognizes the value to students and to the School for students to participate in
courses offered by accredited and degree-granting colleges and universities in Michigan. The Board
will allow eligible high school students who meet the criteria established in guidelines/procedures to
enroll in eligible postsecondary courses while in attendance at the School.

The School shall allow a student, upon written request of his/her parent, to take approved readiness
assessment(s) in order to establish eligibility for postsecondary enrollment. Any tests are to be
administered free of charge in accordance with the School’s testing schedule. Students will be eligible
to receive appropriate credit for completing any of these courses providing they meet all requirements
for the type of credit they wish to earn.

The School Administrator shall establish the necessary administrative procedures to ensure that such
courses are in accord with State law and are properly communicated to both the students and their
parents. The School Administrator shall also establish procedures/guidelines for the awarding of credit
and the proper entry on a student's transcript and other records of his/her participation in a
postsecondary program.

Upon receipt of a bill from the postsecondary institution itemizing the charges for a student's
participation in a particular course, the School shall either pay the bill or the prorated percentage of the
State portion of the foundation allowance for that student, whichever is lower. If charges exceed such
payment, the student and his/her parents are responsible for the remaining charges.

If a student participating in the postsecondary (dual) enrollment program fails to successfully complete
an eligible course, the student and his/her parents are responsible for reimbursing the School for such
charges incurred by the School for such enroliment.

The School Administrator is to submit annually to the Board the following information:
A. the amount of money paid to postsecondary institutions for this program;

B. the number of students in the high school and the number who participated in at least
one (1) postsecondary program and received payment for all or part of the eligible
charges under this program both in the aggregate and by grade level,

C. the percentage of the School’s enroliment represented by eligible students both in the
aggregate and by grade level; and

D. the total number of postsecondary courses for which the School made payment, the
number of courses for which postsecondary credit was granted, the number of courses
for which high school credit was granted, and the number of courses that were not
completed by eligible students.

References: MCL 380.1279g, 380.1473, 380.1481, 388.1621(b), 388.513, 388.513a, 388.514,
388.1930a

Effective Date:
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PRESQUE ISLE ACADEMY
Emergency Operations Plan Policy

The Board of Directors is committed to providing a safe learning and work environment. Unfortunately,
natural and man-made disasters do occur. Such emergencies are best met by preparedness and
planning. The School Administration shall develop emergency preparedness procedures that address
the following goals and/or objectives:

the health and safety of students and staff are safeguarded;

the time necessary for instructional purposes is not unduly diverted;

minimum disruption to the educational program occurs;

students are helped to learn self-reliance and trained to respond sensibly to emergency
situations.
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All threats to the safety of School facilities shall be identified by appropriate personnel and responded
to promptly in accordance with the plan for emergency preparedness. School personnel, including
teachers, shall provide for unrestricted emergency egress during school hours and when the school is
open to the public.

The Emergency Operations Plan shall include procedures that cover:

School violence and attacks and threats of school violence and attacks
Bomb threats

Fire

Weather-related emergencies

Intruders

Parent and pupil reunification

Threats to a school-sponsored activity or event whether or not it is held on school premises
A plan to train teachers on mental health and pupil and teacher safety
A plan to improve school building security

10 Active violence protocol
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11. Continuity of operations after an incident
12. A vulnerability assessment

The school shall adopt the State of Michigan model policy for Emergency Plan Operations. It will review
the plan biannually.

Fire Safety

It is the policy of the Board to maintain a fire and emergency safety operations plan that complies with
state and federal law. The Board directs its Administration to develop and implement a plan that
addresses:

Fire safety inspections;

Equipment testing;

Use of fire alarms, extinguishers, and detection and suppression systems;

Designation of safe areas inside and outside the building for all classrooms;

Fire evacuation plan for all students, staff, and other present in the building;

Emergency exit drills involving full evacuation of the School as identified below;

Local fire department notification of all School emergency drills;

NogosrwbE
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Drills

Cardiac emergency response; and
Fire incident reporting to local authorities as required by law.

The School shall conduct a minimum of five (5) fire drills each school year. Three (3) of the fire
drills shall be held by December 1%t of the school year, and two (2) shall be held during the
remaining part of the school year, with a reasonable spacing interval between each drill.

The School shall conduct a minimum of two (2) tornado safety drills each school year. At least
one (1) of the tornado safety drills shall be conducted during March of the school year. These
drills shall be conducted for the purpose of preventing injuries caused by severe weather.

The School shall conduct a minimum of three (3) drills in which the occupants are restricted to
the interior of the building and the building secured each school year. At least one (1) of these
drills shall be conducted by December 1%t of the school year, and at least one (1) shall be
conducted after January 1%t of the school year, with a reasonable spacing interval between each
drill. Such drills shall include security measures that are appropriate to an emergency such as
the release of a hazardous material or the presence of a potentially dangerous individual on or
near the premises. The Administration and/or ESP shall seek input from local public safety
officials on the nature of the drills to be conducted under this subsection.

The School shall conduct at least one (1) of the required drills during a lunch or recess period,
or at another time when a significant number of the students are gathered but not in the
classroom.

The School shall not conduct a required drill at a time that would interfere with the conduct of a
state-mandated assessment.

Not later than September 15" of each school year, the School Administrator shall provide a list
of the scheduled drill days to the county emergency management coordinator.

If a drill is not conducted on a scheduled drill day due to conditions not within the control of
school administrators, such as severe storms, fires, epidemics, utility power unavailability, water
or sewer failure, or health conditions as defined by the city, county, or state health authorities,
the school shall reschedule the drill to occur within ten (10) school days after the scheduled date
of the cancelled drill. The School Administrator shall notify the county emergency management
coordinator of the rescheduled date for the drill.

Drill Result Publication

1.

The School Administrator shall provide that documentation of a completed school safety drill is
posted on the school’s website within thirty (30) school days after the drill is completed and is
maintained on the website for at least three (3) years.

The documentation posted on the website shall include at least all of the following:

. Name of the School

. School year of the drill

. Date and time of the drill

. Type of drill completed

. Number of completed drills for that school year for each type of drill required above
Signature of the School Administrator or his/her designee acknowledging the
completion of the drill.
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g. Name of the individual in charge of conducting the drill, if other than the School

Administrator.

References:

Fire Prevention Code, MCL 29.19(5)

A.C. 1301:7-7-01, 3301-35-03 (D), 3301-83-15
HB No. 4713 (2013)

MCL 380.1308b

Effective Date:
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Lockdown:

PRESQUE ISLE ACADEMY
EMERGENCY MANAGEMENT SYSTEM

A GUIDE FOR EMERGENCY LOCK DOWN

The term lockdown, when used throughout the manual, is the process used

when there is a major incident that could possibly cause serious injury or worse to students.
There are two types of lockdowns:

Lockdown Inside : means the problem or the incident is already inside
the building and staff should follow the procedure for a lockdown inside;
that being, get into a classroom, lock the doors, turn the lights off, position
students in a location inside the classroom where it is made difficult to be
seen from the hallway. Keep students secure in the room unless it is safer
to evacuate (then exit the school).

RELEASE FROM ALL LOCKDOWNS WILL BE MADE BY A UNIFORM POLICE OFFICER

ONLY.

Lockdown Outside: means there is a major incident or safety issue

outside the building. The lockdown procedure will be that all exterior doors
are locked. Depending on the type of incident outside, class may be
conducted. This will be a decision made by the principal or Incident
Commander.

RELEASE FROM OUTSIDE LOCKDOWN MAY BE MADE BY THE
PRINCIPAL OR INCIDENT COMMANDER, ON THE APPROVAL OF A
UNIFORM POLICE OFFICER.
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PRESQUE ISLE ACADEMY

INCIDENT COMMANDER (IC)

Incident Commander:

Designee:
Designee:

Every emergency situation must have one person in charge. This person is called the Incident
Commander or IC. The Incident Commander is solely responsible for emergency/disaster operations
and should remain at the Command Post (Principals Office) to direct all emergency operations. At a
school site the IC should normally be the building principal. If the situation dictates that the Incident
Commander must leave the Command Post, he/she must delegate someone to take over command
responsibilities.

The Incident Commander is responsible for the following tasks:

Go to the command center location immediately, take control, and be available for problem
solving and decision-making.

Assess the type and scope of the emergency situation- determine the threat to human life and
structures.

Authorize the alert signal (building lockdown, building evacuation). Notify the police. The signal
communicates to the staff and students that an emergency situation is occurring and they need
to take appropriate action. It also signals that the building staff must implement the appropriate
emergency action until further notice.

If the situation demands, authorize the evacuation signal to be given- this signal will alert all staff
and students that they must leave the building immediately and move to the assigned evacuation
area. The evacuation signal is a verbal direction from the Incident Commander or designee.
When the emergency situation is over, authorize that the all-clear signal be given.

o Inside Lockdown- will be done by a uniform police officer, which will unlock the
classroom door and notify the lockdown is over. At that time other instructions can be
passed on if evacuation is needed etc.

o Outside Lockdown- can be made by announcement from the IC, principal, or uniformed
police officer.

Implement the appropriate emergency plan responsibilities and/or specific hazard procedures.

Know what resources are available.

Adjust the plan to meet the realities of the emergency situation.

Contact the police department about press releases, parent or community contacts or other
emergency message notifications.

Authorize the early release of students before school ends or a late release of students if the
building is still in an emergency situation after the close of the normal school day.

Authorize the release of students to parents or guardians during and after the emergency.

Determine when to release staff after the emergency situation.
Ensure that the emergency response is being fully documented for legal and financial reasons.
Monitor how well or poorly the plan worked.

Presque Isle Academy
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LOGISTICS:

Designee:
Designee:

Personnel under this heading have the following responsibilities :
- Report to the command center location immediately
- Upon authorization by the Incident Commander, give the emergency building lock
down signal, evacuation signal or the all clear signal.
Emergency Lock Down Signal:

1. If the danger is outside the building (Outside Lockdown) secure the
doors and notify each classroom of the situation. Notify other staff
not present.

2. If the danger is inside the building (Inside Lockdown) Signal by
yelling inside lockdown. The use of the phone and page all
classrooms with “Lockdown Inside” is an option as well.

3. Building Evacuation Signal: Fire Alarm Signal or in person by a
uniformed police officer; Incident Commander

4. All clear signal: All clear

- Contact emergency personnel (if not already done by the Incident Commander)
Emergency number 9-1-1. or Sheriff's Dept. 989-734-2156 .
Advise the emergency dispatch that you are in a” lockdown and the code 39”

Other contact Information if needed:
- Onaway City Hall : 989-733- 4166
- Onaway School 989-733-2700
- Onaway Area Schools bus garage. 989-733-4970 ext 518
-Presque Isle County Sheriff's Dept. 989-734-2156
-Rogers City, City Police Dept 989-734-2330

- Remove all students who are assigned to answer phones and replace them with
adult personnel.

- Restrict the use of building phones to authorized personnel- open telephone lines
are essential for emergency communication.

- Hand out supplies and equipment, as needed

- Keep track of available resources.

- Ifastudent reports the emergency incident, keep the student located in the command
center until police arrive and speak with the student. If the situation allows, have the
student write down the information that he she witnessed. Depending on the
situation, do not leave the student alone.
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LIAISON:

Designee:
Designee:

The Liaison reports directly to the Incident Commander. Emergency responsibilities include:

- go to the command center location immediately to determine what type of
emergency has occurred and where.

- Seal off the area involved in the emergency and keep unauthorized persons
From entering, i.e. Media, parents, staff, students etc. The emergency area may be
a crime scene and no one should be allowed in this area without police approval
except school and emergency first aid personnel.

- Serve as a point of contact and coordinate with representatives from outside
Agencies involved in the emergency incident such as law enforcement, paramedics,
fire department.

- Attend incident briefings with the Incident Commander.

- Maintain an accurate site map, building blueprints, and floor plan.

- Provide blueprints, floor plans and site maps to police and fire department if needed.

- During an Outside Lockdown post a note on the front school doors advising people
that the doors are locked and the school is in an Outside Lockdown and to call the
school if they have any questions.

- Assign staff and support personnel to supervise and communicate with parents;
assign a location for parents to assemble

- Assume Incident Commander responsibilities when the IC leaves the command post.

OPERATIONS:
TEACHERS, STAFF, PARENT VOLUNTEERS

Responsibilities
Take care of students during the emergency situation.

Follow appropriate emergency procedures when an emergency situation is signaled; i.e.
execute “Inside lockdown” or “Outside Lockdown” procedures upon direction.

Take attendance and report attendance information to personnel in charge of
documentation when safe to do so.

Give first aid to students, if appropriate and you are trained
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In a building lock down situation (“Inside Lockdown” — situation inside the
building or “Outside Lockdown” — situation outside of the building), as soon as
the emergency signal is given:

INSIDE LOCKDOWN

- Tell all students to remain in the room and not leave

- If safe, quickly survey the hallway, restrooms near your classroom and bring
any students found into your classroom immediately.

- Secure and lock classroom doors and move students away from
outside/inside windows.

- Take written attendance as soon as possible after the emergency signal is
given.

- Put a RED card under the door if there is a medical emergency or a danger
in your classroom.

- If the safety of the locked room is no longer safe or the threat makes staying
in the room a greater risk, exit students out of the building by fire door or
nearest exit.

- The all clear signal is a uniformed police officer personally unlocking
classroom doors and notifying of the status of the lockdown (practice drill,
evacuation, or cancellation of the lockdown) the officer may collect your
attendance record at that time. (This will help account for students not directly
involved in the emergency situation)

Do not let students leave the classroom unless one of the following signals is given:

- building evacuation signal has been given.

- Released from the classroom from a uniformed police officer.

- All clear signal is given and notification of further instruction given by a
uniformed police officer or from the Incident Commander.

- Itis no longer safe to remain in the room and evacuating is the safer option.

EVACUATION:

If the evacuation signal is given during a lockdown, exit the building and supervise
students when they leave the building, as you would in a fire drill. If directed to the
evacuation site, walk students to that location. Take written attendance when students
arrive at the evacuation site. The attendance will be gathered to keep account for
students not directly involved in the emergency situation.

Keep all students with you at the evacuation site. No students will be released to parents
until authorized by the Incident Commander. Students/Staff will go to a Reunification
site where releasing to parents will take place as directed by the Incident Commander.

Classes or students that are outside of the school building but still on campus during an
Inside Lockdown:

If classes or students are on the campus or field areas and the Inside Lockdown
signal is given, immediately take those students to a safe location away from the
problem (evacuation site or anywhere away from the school or problem).
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If not in charge of students when the emergency situation occurs/is signaled, report to
the Command Center for instructions on how to help with the emergency situation if
possible.

OUTSIDE LOCKDOWN:
- During an outside lockdown the buildings outside doors and windows are
secured to prevent access into the school.

- Staff with outside doors in their classrooms will need to immediately secure
these outside doors.

- Custodial, office staff, and any available staff will secure the entrance doors and
windows into the school.

- The Incident Commander will direct further instructions on switching
classrooms, lunch time and bathroom privileges etc. depending on the
situation involving the Outside Lockdown.

- Classes can be conducted as normal unless directed otherwise by the
Incident Commander.

- Staff with no student responsibilities during an Outside Lockdown should
report to the Command Center for instructions on how to help during the
situation.

- Cancellation of the Outside Lockdown will be done by the Incident
Commander or designated staff via phone page.

Classes that are outside of the school building during an Outside Lockdown:

- Staff should immediately bring students into the school building.
- If unable to gain entrance to the school notify the Command Center
immediately.

OPERATIONS

DOCUMENTATION :

Designee:
Designee:

Personnel under this heading have the following emergency responsibilities:
- Record all communication contacts and maintain written documentation of alll
emergency phone calls, procedures and events
- document the event and all activities associated with the emergency
response. Maintain a time log of the incident noting all actions and reports.
- After the immediate emergency is over, compile student attendance
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records and assist with identify absent/missing students. Report missing
students to the Incident Commander.

- After the all clear is signal, account for all staff and personnel in the building
and those absent; report missing staff and personnel to the Incident
Commander.

- After the emergency is over forward copies of the written
documentation to the Incident Commander.

OPERATIONS

STAFF WITH NON STUDENT RESPONSIBILITIES AND CUSTODIAL STAFF:

Designee:
Designee:

The building engineer and/or custodial staff also are under the Operations umbrella. These
personnel are responsible for:
- Report to the command center location immediately for instructions
- Take no action, which endangers you or others.
- At the direction of the IC, if an Outside lockdown (“Secure the building” —Situation
outside”) is signaled, back lock all exterior access points in the building
and wait for police/fire department arrival at the main school entrance. If an Inside
lockdown (“Secure the Building” - Situation Inside) is signaled, lock and secure yourself
wherever you are until the all clear is signaled.
-At the direction of the Incident Commander, if a building evacuation is signaled, check
every classroom, restroom, and building to ensure that each area has been cleared of
all staff and students.
- Report the location of injured students/staff to the Incident Commander immediately.
- Report building damage to the IC, especially gas leaks, fires and/or structural
damage.
- Lock exterior and classroom doors as directed by the IC.
Extinguish small fires immediately.
Turn off building gas and electrical supply, if necessary, and directed by the IC
Route and support fire, police, and rescue personnel as appropriate.

SIGNALS

Inside Lock Down (Situation inside the Building)

Verbal notification LOCKDOWN INSIDE or LOCKDOWN OUTSIDE.
Phone page all with verbal notification.

Outside Lock Down (Situation outside the Building)
Verbal notification by the IC.

Evacuation Signal : The school fire alarms are an evacuation signal, if not in a
lockdown follow normal fire alarm procedures.
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Fire alarm
Verbal Direction from the IC.

All Clear Signal : When an incident is resolved during a “Inside lock down” and
the “all Clear” signal will be given. Classrooms will be notified
by a uniformed police officer which will unlock the classroom door. That
officer will give further instructions if needed. If the
“Outside Lock Down” is “all clear” the Incident Commander will notify
classrooms the situation is clear and give further instructions if needed.

Red Card : When there is an inside lockdown place a Red card under the door if there
is an emergency (injuries, medical issues etc.) in your room.

EVACUATION SITE:

Presque Isle Academy will evacuate to a designated off site location. When the order
to evacuate is given, students and staff will be notified to walk to the evacuation site.
Staff will also be notified of the form of transportation that will be used to get to the
evacuation site if walking is not an option. Staff should take student attendance and
rosters, note any injuries, or problems and pass the information on to the IC. All
students and staff should remain at the evacuation site until directed by the IC or police.
NO students shall be released to parents at the evacuation site. Students will be
released to parents at the Reunification site.

REUNIFICATION SITE :

Presque Isle Academy will designate a Reunification site when needed. The students
and staff will be transported by bus from the evacuation site, to the reunification site. At
the reunification site staff will retake attendance. When the order is given by the IC that
students can be released to parents, a release plan will be given. The students will then
be released to their parents or guardians only and checked off from a release sheet.

COMMAND POST:

The command post is where the Incident Commander (IC) over sees the incident. The
designated Command Post for Presque Isle Academy is the principal’s office. If for
some reason this location is unsafe or not possible for a command post an alternative
location will be decided.

INCIDENT COMMANDER “IC”:

The Incident Commander is in charge of the school during an emergency situation. The
IC is generally the school principal. If the principal is not available the Superintendent
or next designated staff will assume the IC position.
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PRESQUE ISLE ACADEMY
EMERGENCY MANAGEMENT SYSTEM
CONTROL STRUCTURE

INCIDENT COMMANDER (IC)
Name: Phone
#
Alternate: Phone
1+

OPERATIONS LIAISON

Name: Phone Name: Phone
# #

DOCUMENTATION LOGISTICS

Name: Phone Name:

# Phone#
Teachers with Teachers Custodial Volunteer Staff
student without Student Staff
Qrinarvienryv Qrlinarvienrv

QUICK DUTY GUIDE_ (See each section on complete duties for each section)

INCIDENT COMMANDER: or IC: Generally the principal. In charge of the incident and should
remain at the Command Post.

OPERATIONS: Teachers, Classified Staff, Parent Volunteers, Custodial Staff. They are in
charge of taking care of students during an emergency situation; they will follow the emergency
procedures; keep track of student attendance; notify the Command Post of problems (if
possible).

LIAISON: Designated staff member. Liaison is Second in line to the Incident Commander.
They are in charge of sealing off the building during an emergency. The liaison will help to
determine what type of emergency exists and assist in the lockdown procedure. Liaison will
also relay information to the IC.

LOGISTICS: Designated staff member. Logistics reports to the Command Post. Logistics
upon authorization by the IC gives the emergency building lockdown signal; hand out supplies
and equipment; keep track of available resources; contact emergency personnel of the
incident; keep a time log of recorded events.
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DOCUMENTATION: Designated Operations member. Documentation is in charge of
recording communications contacts and maintains written documentation of events.
Documentation will keep track of written attendance turned in by staff after the all-clear signal
is given.

PRESQUE ISLE ACADEMY

STAFF NAME

ATTENDANCE

LOCATION DATE

STUDENTS/STAFF PRESENT TIME GRADE INJURY

OO NO|ODIWIN|F-

31
STUDENTS MISSING
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Presque Isle Academy
Equal Access for Non-School Sponsored Student Club & Activities

The Board of Directors will not permit the use of school facilities by non-school- sponsored
student clubs and activities or school-sponsored extra-curricular clubs and activities during
instructional hours. During non-instructional time, however, no group of students, regardless
of the size of the group, will be denied an opportunity to meet on the basis of religion, politics,
philosophy, or other basis.

An application for permission for non-school-sponsored student clubs and activities to meet
on Academy premises shall be made to the School Leader, who shall grant permission,
provided he/she determines the following:

e the activity is initiated by students;

e attendance at the activity is voluntary;

e no agent or employee of the Academy is promoting, leading, or participating in the
activity;

e the activity does not materially and substantially interfere with the orderly conduct
of instructional activities in the Academy; and

e non-school persons are not directing, conducting, controlling, or regularly attending
the activity.

Participation in a student-initiated activity must be available to all students who wish to attend
and cannot be denied on the basis of a student's gender, religion, race, color, national origin
or ancestry, age, disability, height, weight, marital status, social or economic status, and/or
any other legally protected characteristic. In addition, there shall be no discrimination on the
basis of the religious, political, philosophical, or other content of the speech at the activity.

A professional staff member may be assigned to attend a student initiated activity in a
custodial capacity but shall not participate directly in the activity. No professional staff
member shall be compelled to attend a student-initiated activity if the content of the speech
at the activity is contrary to his/her beliefs. The School Leader may take such actions as may
be necessary to maintain order and discipline on Academy premises and to protect the safety
and well-being of students and staff members.

The Board will not permit the organization of a fraternity, sorority, or secret society. The
School Leader may exclude non-students from directing, controlling, or attending any such
activities of students.

References:
MCL 380.1299
Equal Access Act of 1984, 20 USC 4071 et seq.

Americans with Disabilities Act of 1990, 42 USC 12101 et seq. Civil Rights Act of 1964, 42
USC 2000e

Effective Date: January 2025
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Presque Isle Academy
Facility Use - Non-School Use

SCOPE OF USE

The Academy shall permit non-school use of designated facilities by certain organizations in
accordance with this policy. Non-school use will be permitted only when the use does not
conflict with school use, state or federal law, with this policy, with existing lease or contractual
obligations of PIA or with bond and financing covenants. The Academy shall not permit
individuals or for-profit organizations to use its facilities for financial gain. No meeting or activity
shall be permitted in a school building or on school grounds that is contrary to the purpose of
the public school. School facilities shall not be available for use by individuals or groups for
political advertising, lobbying, campaign communications, or electioneering, as those terms are
used in state and federal law.

Priorities for scheduling the use of school facilities shall be as follows:

1. The regularly scheduled educational program, including instructional activities;
meetings, practices, and performances of school-sponsored groups; and staff meetings
related to official school business.

2. Meetings and other activities of school-support groups organized for the sole purpose
of supporting the schools or school-sponsored activities.

3. Meetings and other activities of groups made up primarily of or providing services to
school-aged children.

4. Meetings and activities of other nonprofit organizations and groups on a first-come, first-
served basis.

5. Meetings and activities of other organizations and groups on a first-come, first-served
basis and only as space is available as determined by the School.

APPROVAL OF USE

The Board of Directors must approve all applications for the use of any school facility extending
beyond 6 months. The Administrator may approve applications for use of any School facility
that is for a short term and 6 months or less.

USE AGREEMENT

Any organization or individual approved for non-school use of school facilities shall be required
to complete a written agreement indicating receipt and understanding of this policy and any
applicable administrative regulations and acknowledging that the Academy is not liable for any
personal injury or damages to personal property related to the non-school use. The Academy
shall permit repeated use by any group or organization for non-school purposes for no longer
than two months without a long-term use agreement. Any organization must be in good
standing with the State of Michigan and maintain adequate insurance with documentation
acceptable to the School.

FEES FOR USE
Non-school users may be charged a fee for the use of designated facilities. The Board of
Directors or designee shall establish a schedule of fees based on the cost of the physical
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operation of the facilities, as well as any applicable personnel costs for supervision, custodial
services, security, and technology services.

REQUIRED CONDUCT
Persons or groups using school facilities shall:

1. Conduct business in an orderly manner.

2. Abide by all laws and policies, including but not limited to those prohibiting the use, sale,
or possession of alcoholic beverages, illegal drugs, and firearms, and the use of tobacco
products on school property.

3. Make no alteration, temporary or permanent, to school property without prior written
consent from the Superintendent.

4. All groups using school facilities shall be responsible for the cost of repairing any
damages incurred during use and shall be required to indemnify the School for the cost
of any such repairs.

5. Complying with directives of the Academy and with the terms of any use agreement.

References:

US Constitution, First Amendment
Equal Access Act of 1984, 20 USC 4071 et seq.

Effective Date: January 2025
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Presque Isle Academy
First Amendment Policy

Introduction

The Academy shall comply with all the constitutional protections of the First Amendment of the
United States Constitution. The First Amendment prohibits religious indoctrination by the public
schools and protects the freedom of private religious expression. The Academy acknowledges
that respect for religious expressions is indispensable to life in a free and diverse society. The
Supreme Court has made it clear, however, that certain religious freedoms follow individuals
into school. The Constitution neither mandates nor permits the government to suppress such
religious expression. The Academy will, to the extent permitted by law, accommodate students'
and teachers' religious beliefs and rights to express those beliefs. The Academy will take
necessary measures to avoid the appearance of Board or school sponsorship or endorsement
of religion. Nothing in this policy shall be construed to prevent, or otherwise deny participation
in, constitutionally protected prayer.

1. Teaching about Religion

It is the policy of the Board that with respect to matters of religion the Academy is neutral. This
policy requires that there be neither a preference for anyone religion over any other nor a
preference shown for religion over non-religion or for non-religion over religion.

The Academy's policy is one of neutrality not indifference. It is part of the educational mission
of the Academy to teach about religion when doing so would enhance the students'
understanding of the subject matter covered in the curriculum. The Academy may offer
instruction about religions and the role and influence of religion in history, literature, art, music,
science or any other area of study in which religion has played a role.

Such teaching should:
1. foster knowledge about religion, not indoctrination into religion;
2. be academic. not devotional or testimonial,
3. promote awareness of religion, not sponsor its practice;
4. inform students about the diversity of religious views rather than impose or
encourage one particular view; and
5. promote understanding and respect rather than divisiveness.

2. Students' Religious Expression

It is the policy of the Board that with respect to matters of religion the Academy is neutral. It will
show neither favoritism toward nor hostility against religious expression but will accommodate
student expression of religious belief unless that expression either

1. substantially interferes with the work and/or educational mission of the Academy.

or
2. impinges upon the rights of other students
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Nothing in this policy shall be construed to prevent, or otherwise deny participation ill,
constitutionally protected prayer in the Academy.

Student Speech

Students have the right to express religious beliefs at school during non-instructional time.
Students have the right to express religious beliefs at school during instructional time if the
expression is relevant to the subject matter of the classroom assignment, project, discussion,
etc. Students may express their beliefs about religion in homework, artwork, and other written
and oral assignments free from discrimination based on the religious content of their
submissions. Such home and classroom work shall be judged by ordinary academic
standards of substance and relevance.

Teachers may limit student religious expression where the expressive activity materially
disrupts the educational process or where the expressive activity collides with the rights of
other students. Students have the right to refuse to participate in activities that are contrary
to their religious beliefs.

3. Teachers' Religious Expression

It is the policy of the Board that the Academy neither promote nor discourage individual
religious expression. The Academy will accommodate teacher expression of religious belief
provided that such expression occurs neither 1) during instructional hours, nor 2) in the
presence of students.

The only exception to this general policy can occur if a particular student or group of students
seeks out the teacher to ask a religious question.

References:
U.S. Constitution, First Amendment; U.S. Department of Education Guidance on
Constitutionally Protected Prayer in Public Elementary and Secondary Schools

Effective Date: January 2025
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Presque Isle Academy
Fiscal Management Policy

Budgeting is the process of allocating limited resources to the various educational
expenditure priorities of the School. The general appropriations act (or school board-adopted
budget) represents the legal authority for the Educational Service Provider/school
administration to spend money. The school board’s vote to adopt the budget implies that a
set of decisions has been made to allocate the School’s limited revenues to pay, or not pay,
for a certain set of educational items or services.

The annual timeline for the recommended budget preparation, approval, and amendment
shall be as follows:

March/April Presentation to Board of proposed budget for next fiscal
year

May Public hearing on the proposed budget

May/June Board adoption of budget

October/November Presentation to Board of proposed amended budget
November/December Board adoption of amended budget

As required Presentation and adoption of subsequent amended
budgets

The Board authorizes expenditures in accordance with the currently approved budget as
reflected in the general appropriations act. It delegates to its Administrator the responsibility
of 1) proposing a budget that aligns with the Academy’s mission, vision, and educational goals
and 2) controlling expenditures under the budget and the general appropriations act.

Amendments

The Administrator shall seek board approval to amend the general appropriations act in
accordance with the amendment requirements of Section 17 of the Uniform Budget and
Accounting Act.

References:

Uniform Budgeting and Accounting Act, Act 2 of 1968, MCL 141.421 et. seq
Good Government Financial Reporting Disclosure Act, MCL 15.421-425
The Revised School Code, MCL 380.503, 380.1267; 1274; 1281

Michigan Public School Accounting Manual, Section IV

Effective Date: 9/1/17
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Presque Isle Academy
Freedom of Information Act Policy

The Academy shall provide the public with full and complete access to non-exempt public
records pertaining to the Academy. In the spirit of transparency, the Academy Board directs
its Administrator to make such documents accessible to the public either on the Academy’s
website or in response to a FOIA request.

For access to the Academy’s non-exempt public records that are not available on the website,
the Michigan Freedom of Information Act (FOIA) (MCL 15.231 et. seq.), this policy, and
implementing procedures shall apply. No portion of a record protected by the Family
Educational Rights and Privacy Act (FERPA) shall be disclosed in response to a FOIA request.
The Board hereby adopts the attached procedures and guidelines, together with the attached
written public summary. The Academy delegates to its Administrator the responsibility to
implement the procedures in a manner consistent with this policy, FERPA, and FOIA.

References:
The Revised School Code, MCL 380.503, 380.503c, 380.553, 380.553c¢c
The Freedom of Information Act, MCL 15.231 et. seq.

Effective Date: 9/1/17
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FREEDOM OF INFORMATION ACT REQUEST
PROCEDURES AND GUIDELINES

The Academy has established these procedures and guidelines to help members of the
public understand both their right to access to information and the process involved in
accommodating their interest in particular documents. Most Academy public records are
available on the website so interested parties are encouraged to look there first to see if the
document in which they are interested is already available there. A copy of these
procedures, together with a written summary fee schedule and any accompanying forms are
available on the Academy’s website as well.

The Academy Administrator designated by the Board as the FOIA Coordinator and is
responsible for ensuring compliance with the FOIA and the Board’s FOIA policy and
responding to requests for information. The FOIA Coordinator shall determine whether the
information requested is a public record subject to disclosure. The Academy is not required
create new public records or to compile or summarize public records in response to a FOIA
request.

What is a Public Record?

The Academy’s “public records” are defined as writings prepared, owned, used, in the
possession of, or retained by the Academy (or its educational service provider on the
Academy’s behalf) in the performance of an official function, from the time of its creation.
A public record does not include computer software. “Writings” include handwriting,
typewriting, printing, photographing, photocopying, and other means of recording.

How to File a FOIA request with the Academy

1. A request to inspect or receive a copy of a public record of the Academy shall
be in writing to the FOIA Coordinator at the address of the Academy and
sufficiently describe the public record to enable the FOIA Coordinator to identify and
locate the public record. The requestor may use the Request for Public Records Form
available at the Academy or on the Academy’'s website. The request may be
addressed “FOIA Coordinator” and does not require a particular person’s name.

2. A person or entity may subscribe to future issuances of public records that are
created, issued, or disseminated on a regular basis. A subscription shall be valid
for up to six (6) months and may be renewed.

3. Inlieu of paper copies, a requestor may specify that the public record be provided
on non-paper physical media, emailed, or otherwise electronically provided. The
Academy will adhere to the request as long as it is within the technological capabilities
of the Academy in the particular instance. The charge for such a request may
include the actual and most reasonable cost of the computer disc(s), tape(s), or other
media required.
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How a FOIA Request is Processed

1. Upon submitting a written request for a public record, a person or entity has the
right to inspect, copy, or receive copies of the requested public record(s), unless
the requested public record is exempt from disclosure pursuant to Section 13 of
the Act MCL 15.243), as amended.

2. Upon receiving a request for public inspection, the FOIA Coordinator, or any other
designee, shall furnish the requestor a reasonable opportunity for inspection and
examination of the requested public records, subject to applicable exemptions.

3. If a public record is available on the Academy’s website, the FOIA Coordinator will
notify the requestor in writing and provide the direct internet address or link to obtain
the public record. If the requestor still specifies that the Academy provide a copy of
the public record in an alternative format, the FOIA Coordinator will do so. However,
there may be a fee if providing the records in the requested format results in
unreasonably high costs to the Academy.

Timeframe to response to FOIA request

1. The FOIA Coordinator will respond to the request in writing within five (5) business
days of the receipt of the request? by:

a. Granting the request;

b. Denying the request in whole or in part because the records are exempt
from disclosure or do not exist in the form of a public record; or

c. Inform the requestor that circumstances exist so as to require a ten (10)
business day extension to respond to the request. The Academy shall not seek
more than one
(1) ten (10) day extension.

d. If the Academy denies the request in whole or in part, the FOIA Coordinator
shall provide written notice to the requestor of the right to appeal and/or seek
judicial review of the denial.

2 In calculating the date of receipt, the following guidelines apply:

1. If a member of the Board or anyone at the Academy other than the FOIA
Coordinator receives a written request directly he/she shall forward the request to
the FOIA Coordinator. If the request is sent to a Board member, the Academy shall
consider the request received one (1) business day after the FOIA Coordinator or
other Academy staff member first becomes aware of the written request.

2. If a request is made by facsimile, electronic mail, or other electronic
transmission, The Academy shall consider the request received one (1) business
day after the electronic submission is made. If the electronic mail request is
delivered to a spam or junk mail folder, the request is considered received by
the Academy one (1) business day after the Academy first becomes aware of the
written request.
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Granting a FOIA request

If the Academy grants a FOIA request, the FOIA Coordinator shall provide the requestor
with a written response, together with either the link where the requested documents can be
accessed on the Academy’s website, copies of the documents if the request was for copies,
or instructions on how to make arrangements for inspection. If a fee applies, the FOIA
Coordinator will provide the requestor with a breakdown of the fees associated with
complying with the request.

Denial of FOIA request

If the Academy denies a FOIA request, the FOIA Coordinator shall provide the requestor
with a written reason why the request is denied.® Such denial will inform the requestor of one
or more of the following:

An explanation of the basis under the FOIA or other statute for the determination
that a public record, or portion of that public record, is exempt from disclosure, if
that is the reason for denying all or a portion of the request.

A statement that the public record does not exist under the name or description
given by the requestor or by another name reasonably known to the Academy, if that
is the reason for denying the request or a portion of the request.

A description of a public record(s) or information on a public record that is
separated or deleted if such separation or deletion is made.

A full explanation of the requestor’s right to either file an appeal with the Board or
seek judicial review of the denial pursuant to the FOIA.

Notice that a requestor may receive attorneys’ fees and damages pursuant to the
FOIA if the Court determines that the Academy failed to comply with the FOIA and
orders disclosure of all or a portion of a public record.

Right to appeal a denial of a public record(s) request

1.

If the FOIA Coordinator denies a request, in whole or in part, to inspect or copy a
record, the requestor may submit a written appeal to the Board or seek judicial review
of the denial pursuant to the FOIA. The written appeal shall specifically state the
word “appeal” and identify the reason(s) the denial should be reversed.

The Board is deemed to have received the written appeal as of its next regular
meeting after receipt of the appeal and shall have five (5) business days thereafter
to do one (1) of the following:

a. Reverse the denial;

b. Issue a written notice to the requestor upholding the denial;

c. Reverse the denial in part and issue a written notice to the requestor

3 The Academy must deny the request if disclosure of the requested record would violate the
Family Educational Rights and Privacy Act (FERPA).
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upholding the denial in part; or

d. Under unusual circumstances, issue a notice extending for not more than ten
(10) business days, the period during which the Board shall respond to the
written appeal. The FOIA Coordinator shall not issue more than one (1) notice
of extension for a particular written appeal.

3. Any failure to respond to an appeal shall be considered a decision to uphold the
denial. If an appeal is denied in whole or in part by the Academy, the requestor
may seek judicial review of the nondisclosure by commencing an action in Circuit
Court in the County in which the Academy is located.

Deposit/Fees

1. The FOIA permits the Academy to charge a fee to cover the cost of responding to a
written request. The Academy will not charge a fee for granting a request, unless the
failure to charge a fee would result in unreasonably high costs* to the Academy. In
any event, the Academy will not charge more than permitted under the FOIA.

2. If the estimated cost of processing the request exceeds $50.00, the Academy may
require a good faith deposit, not to exceed 50% of the total labor and duplication
costs, from the requestor. The request for a good-faith deposit will include an
itemization of the fee estimates using the Academy’s Standard FOIA Fee Form
(“Fee Form”). The requestor will receive a copy of this form.

3. The Academy may require a 100% deposit from the requestor, prior to processing the
request, if the requestor made a FOIA request and failed to pay the total amount due
for processing the request.

Fee Waivers or Reductions

Fee waivers/reductions are available for certain individuals and organizations. Such
waivers/reductions will be noted on the Fee Form when calculating the estimated or charged
fees for processing FOIA requests. Waivers and reductions will be consistent with FOIA.

Fee Dispute

1. If the requestor disagrees with the estimated or charged fee amount under this
Policy or the FOIA, the requestor may ask the FOIA Coordinator to reconsider. Upon

1. 4 Unreasonably high costs generally mean calculated labor costs that are
estimated to exceed $50.00, inclusive of salary, wage, and fringe benefits. Labor
costs also include the cost of the search, examination, review, separation, and/or
deletion of exempt information from non-exempt information in order to fulfill a
request. The Academy may also charge an hourly labor cost if the failure to do so
will result in an unreasonably high cost to the Academy due to the nature of the
request. In such an event, the Academy shall specifically identify the nature of any
unreasonably high cost.
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receipt of the request to reconsider, the FOIA Coordinator has ten (10) business days
to do one of the following:

a. Waive the fee

b. Reduce the fee and notify the requestor in writing indicating the basis under
the FOIA that supports the remaining fee.

c. Uphold the fee and notify the requestor in writing indicating the basis under
the FOIA that supports the required fee.

d. Issue a notice extending, for not more than ten (10) business days, the period
during which the FOIA Coordinator shall respond to the written appeal and
include the reason for the extension. The FOIA Coordinator shall not issue
more than one (1) extension.

2. Ifthe FOIA Coordinator denies the request to reduce the fees, the requestor may appeal the
fee amount to the Academy Board by submitting a written appeal. The appeal should
specifically state that it is an “appeal” of the fee amount and should state how the
fee imposed exceeds the amount permitted under these procedures or applicable
law. Such appeals shall be governed by the procedures already identified for appeals
to the Board. The requestor may, alternatively, file a civil action in the Circuit Court
in the county in which the Academy is located. Such an appeal must be filed within
45 days after receiving notice of the required fee for the request or receiving a decision
on the appeal to the FOIA Coordinator.
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FREEDOM OF INFORMATION ACT
PROCEDURES SUMMARY

Pursuant to the Michigan Freedom of Information Act, MCL 15.234, (the FOIA) the
Academy Board provides this written summary of the Academy’s procedures and guidelines:

How to Submit Written Requests for Public Records

To submit a request to inspect, copy, or receive copies of a public record, please submit a
written request to the Academy’s FOIA Coordinator at the Academy’s address. You may
use the Freedom of Information Act Request Form, which is available at the Academy or on
the Academy’s website. You may mail, email, fax or hand deliver the request.

To ensure a timely and accurate response to the request, please ensure that you:

1.

2.

Address the written request to the Academy’s FOIA Coordinator or use the FOIA
Request Form and return it to the Academy for processing.

If you are not using the FOIA Request Form, please make sure that the request clearly
states that it is for a public record(s) pursuant to the Freedom of Information Act or
FOIA.

Describe the pubic record(s) with enough detail so that the FOIA Coordinator can
easily identify and locate the record(s). If possible, please include the approximate
creation date of the public record(s).

Let us know whether you prefer the response to your request to be paper copies, non-
paper physical media, email, etc. The Academy will respond in a non-paper form as
long as it is within the technological capabilities of the Academy. If the requested
record(s) are available on the Academy website and you request that the record(s)
be provided in any other form, the Academy may impose a fee.

How may the Academy respond to the FOIA request?

Upon receipt of the written request, the FOIA Coordinator will, respond to the request
within five (5) business days. The response will either

a) Grant the request.

b) Deny the request by issuing the requestor a written notice.

¢) Grant the request in part and issue a written notice to the requestor denying the
request in part.

d) Extend the response period by not more than ten (10) business days by issuing a
written notice to the requestor.

e) Inform the requestor that the public record(s) is available for free on the
Academy’s website and provide the requestor with the webpage address where
the information is located. The Academy will not charge the requestor a fee for
records available on the website, unless the requestor stipulates that the
Academy provide the record(s) in a different format, such as paper copies.

Can the Academy charge a fee to respond to a request?

53



a) Yes. The FOIA permits the Academy to charge the requestor a fee to cover the
costs of responding to the request. It is the Academy’s policy, however, not
to charge unless failure to charge a fee would result in unreasonably high
costs to the Academy. The Academy will use the Standard FOIA Fee Form
(Fee Form) to calculate the fees owed for such FOIA requests.

b) The Academy may waive or reduce the fee for processing the request for
certain individuals and organizations. Any such fee waiver or reduction will be
noted on the Fee Form when calculating any fee owed for each request.

c) If the estimated cost of responding to a request exceeds $50.00, the Academy
may require a good faith deposit of 50% to be submitted prior to processing the
request. Any balance due must be paid prior to copies of the public record(s)
being mailed, delivered, or physically picked up by the requestor. Good faith
deposits and other fee payments may be mailed to the Academy or as
otherwise requested by the FOIA Coordinator.

How do | appeal the Academy’s decision to deny the FOIA request or Fee?

We encourage you to first ask the FOIA Coordinator to reconsider the fee before submitting
an appeal. You can appeal either 1) the FOIA Coordinator’s denial of a request for a public
record or 2) the estimated fee amount or fee charged by filing a written appeal to the Academy
Board. The written appeal shall specifically state the word “appeal” and identify the
reason(s) the denial should be reversed or the fee reduced.

The Board will consider the appeal at its next regular meeting and issue a decision within five
(5) days thereafter. The Board’s decision is a final determination. Thereafter, you may seek
judicial review of the denial pursuant to the FOIA. If the Court determines that the Academy
failed to comply with the FOIA and orders the discloser of all or a portion of the public
record(s), you may receive attorney’s fees and damages pursuant to the FOIA. You must file
the action within 45 days after receiving notice of the Academy Board’s final determination.
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Presque Isle Academy
ATTN: FOIA Coordinator

FOIA Request for Public Records

Michigan Freedom of Information Act, MCL 15.231, et seq.

Request to: [1Receive Copy UInspect Record [1Subscribe to record issued on regular
basis Delivery Method (upon payment of balance due): C1Pick up records in person CI1Mail to
address below:

(Please Print or Type)

Name Phone
Firm/Organization Fax
Street Email
City State Zip

Describe the public record(s) as specifically as possible:

Requestor’s Signature Date

Consent to Non-Statutory Extension of School District’s Response Time
| have requested a copy of records or a subscription to records or the opportunity to inspect records, pursuant to the Michigan Freedom of Information Act, Public Act 442 of 1976,
MCL 15.231, et seg. | understand that the Academy must respond to this request within five (5) business days after receiving it, and that response may include taking a 10-business
day extension. However, | hereby agree to extend the Academy’s response time for this request for an additional 10 business days.

Requestor’s Signature Date
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Presque Isle Academy
Indemnification Policy

Academy Indemnification

It is the policy of the Board that each person who is or was a director, officer or member of a
committee of the Academy and each person who serves or has served at the request of the
Academy as a trustee, director, officer, partner, employee or agent of any other corporation,
partnership, joint venture, trust or other enterprise, shall be indemnified by the Academy to the
fullest extent permitted by the corporation laws of the State of Michigan as they may be in effect
from time to time. The indemnification shall not include any circumstances in which the person
is grossly negligent or criminally liable for the indemnified act.

The Academy shall secure and maintain School Leaders Liability insurance and such other
insurance as is necessary to carry out this indemnification.

Authorizer Indemnification

It is the policy of the Board to indemnify and hold the authorizer of its charter contract, together
with its Trustees, officers, employees, agents and representatives, harmless from all claims,
demands, or liability, including attorney fees, and related expenses, on account of injury, loss
or damage, including, without limitation, claims arising from bodily injury, personal injury,
sickness, disease, death, property loss or damage or any other losses of any kind whatsoever
and not caused by the sole negligence of the authorizer, which arise out of or are in any manner
connected with the Academy's operations or which are incurred as a result of the reliance of
the authorizer's University Board upon information supplied by the Academy, or which arise
out of the failure of the Academy to perform its obligations under the Charter contract. However,
this shall not be deemed a relinquishment or waiver of any kind of Section 7 of the
Governmental Liability for Negligence Act.

References:

Michigan Nonprofit Corporation Act, MCL 450.2561-25609.
The Revised School Code, Part 6a Public School Academies, MCL 380.501 et. seq.
Governmental Liability for Negligence Act, MCL 691.1401 et. seq.

Effective Date: 9/10/13
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Presque Isle Academy
Medical Health Policy

Medication Administration

The Board requires that administration of medications shall comply with the requirements of
state law and delegates to the administration the responsibility of establishing and
implementing practices that comply with applicable law.

Blood Borne Pathogens

It is the policy of the Board that its administration shall develop and implement appropriate and
lawful guidelines, practices, and training to protect the health, safety, and privacy of students,
contractors, parents, community members and the general public consistent with applicable
law and the school's mission as it relates to blood borne pathogens.

References:

The Revised School Code, MCL 380.1169; 1178; 1178a; 1179

Occupational Safety and Health Administration Act (29 U.S.C. 651 et seq.)

Michigan Department of Education Model Policy and Guidelines for Administering Medications
to Pupils at School

Michigan State Board of Education Policy on the Management of Asthma in Schools
Michigan DELEG - Blood borne Infectious Diseases Standard Training Requirements
Michigan State Board of Education Policy to Promote Health and Prevent Disease and
Pregnancy

Effective Date: 9/10/13
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Presque Isle Academy
Nondiscrimination and Anti-Harassment Policy

Presque Isle Academy (the Academy) does not discriminate on the basis of race, color, national origin,
sex, disability, age (except as authorized by law), religion, military status, ancestry or genetic information
in its educational programs or activities and will not permit discrimination in any of these categories from
its School Administration. Equal educational opportunities shall be available to all students, without
regard to the protected classes, age (unless age is a factor necessary to the normal operation or the
achievement of any legitimate objective of the program/activity), place of residence within the
boundaries of the Academy, or social or economic background. Educational programs shall be designed
to meet the varying needs of all students.

Prohibition Against Discrimination Based On Sex

Pursuant to the requirements of Title IX and its regulations, the Academy does not discriminate on the
basis of sex in the education program or activities that it operates. This requirement applies to
employment as well. Inquiries about the application of Title IX and its regulations to the Academy may
be referred to the designated Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S.
Department of Education, or both. The Academy’s nondiscrimination policy and grievance procedures
are available at the School office and can be located on the School’s website.

To report information about conduct that may constitute sex discrimination or make a complaint of sex
discrimination under Title 1X, please contact the school leader.

Prohibition Against Harassment
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of technology,
or written, verbal or physical conduct directed against a student or Academy employee that:

A. places a student or Academy employee in reasonable fear of harm to his/her person
or damage to his/her property;

B. has the effect of substantially interfering with a student's educational performance,
opportunities, or benefits, or an employee's work performance; or

C. has the effect of substantially disrupting the orderly operation of the Academy.

The Academy prohibits harassment by school staff members, board members, and pupils
directed toward other staff or pupils.

Retention of Investigatory Records and Materials

All individuals charged with conducting investigations under this policy shall retain all
documents, electronically stored information, and electronic media created and/or received
as part of an investigation.

Reporting
All Academy staff that have knowledge of alleged sexual harassment or other sex discrimination are

required to report alleged violations to the Title IX Coordinator. All other members of the school
community, including students, parents, volunteers, and visitors, are encouraged to report any act that
may be a violation of this policy.

Prohibition Against Discrimination Based On Disability
Pursuant to Section 504 of the Rehabilitation Act of 1973 and its implementing regulations (“Section
504”), no otherwise qualified individual with a disability shall, solely by reason of his/her disability, be
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excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
program or activity receiving Federal financial assistance. The Academy does not discriminate in
admission or access to, participation in, or treatment, or employment in, its programs or activities. As
such, the Board's policies and practices will not discriminate against employees and students with
disabilities, will provide equal opportunity for employment, and will make accessible to qualified
individuals with disabilities its facilities, programs, and activities. No discrimination will be knowingly
permitted against any individual with a disability on the sole basis of that disability in any of the
programs, activities, policies, and/or practices of the Academy.

In accordance with Section 504 /ADA, no qualified individual with a disability shall, on the basis of
disability, be subjected to discrimination in employment under any of the Academy’s programs or
activities. Further, the Academy shall take positive steps to employ and advance in employment
gualified individuals with disabilities. The Academy will not limit, segregate or classify applicants or
employees in any way that adversely affects their opportunities or status because of disability.
Additionally, the Academy will not participate in any contractual or other relationships that have the
effect of subjecting qualified individuals with disabilities who are applicants or employees to
discrimination on the basis of disability.

Reasonable Accommodation

The Academy’s Administration and/or ESP will make reasonable accommodation to the known
physical or mental limitations of an otherwise qualified individual with a disability who is an applicant
or employee unless the accommodation would impose an undue hardship on the operation of the
Academy’s program and/or activities.

Facilities

No qualified person with a disability will, because the Academy’s facilities are inaccessible to or
unusable by persons with disabilities, be denied the benefits of, be excluded from participation in, or
otherwise be subjected to discrimination under any program or activity to which Section 504/ADA
applies. The Academy is committed to operating its programs and activities so that they are readily
accessible to persons with disabilities. This includes, but is not limited to, providing accommodations
to parents with disabilities who desire access to their child's educational program or meetings pertinent
thereto. Programs and activities will be designed and scheduled so that the location and nature of the
facility or area will not deny a student with a disability the opportunity to participate on the same basis
as students without disabilities. The Academy will meet its obligation through such means as redesign
of equipment, reassignment of classes or other services to accessible buildings, assignment of aides
to beneficiaries, alteration of existing facilities and/or construction of new facilities, or any other method
that results in making its programs and activities accessible to persons with disabilities. In choosing
among available methods for meeting its obligations, the Academy will give priority to those methods
that serve persons with disabilities in the most integrated setting appropriate.

Education

The Academy is committed to identifying, evaluating, and providing a free appropriate public education
(FAPE) to students within its jurisdiction who are disabled within the definition of Section 504,
regardless of the nature or severity of their disabilities. The Academy recognizes and acknowledges
that students may be disabled and eligible for services under Section 504 even though they do not
gualify for or require special education and/or related services pursuant the IDEA. Students eligible for
services under the IDEA will be served under existing special education programs.

If a student has a physical or mental impairment that significantly limits one or more major life activities,
the student will be eligible for services necessary to provide the student with a free appropriate public
education (FAPE), which is the provision of regular or special education and related aids and services
that are designed to meet the individual educational needs of the student as adequately as the needs
of students without disabilities are met and are based upon adherence to Section 504 procedural
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requirements. Such accommodations and/or modifications or other services determined necessary will
be provided pursuant to a Section 504 Student Accommodation Plan.

Parents/guardian/custodian ("parents") are invited and encouraged to participate fully in the evaluation
process. If the parents disagree with the determination made by the Academy’s professional staff, they
may request a hearing with an impartial hearing officer.

The Academy is committed to educating (or providing for the education of) each qualified person with
a disability who is enrolled at the Academy with persons who are not disabled to the maximum extent
appropriate to the needs of the person with disabilities. Generally, the Academy will place a person
with a disability in the regular educational environment unless it is demonstrated that the education of
the person in the regular environment with the use of supplementary aids and services cannot be
achieved satisfactorily. If the Academy places a person in a setting other than the regular educational
environment, it shall take into account the proximity of the alternate setting to the person's home.

Extracurricular Activities

The Academy will provide non-academic extracurricular services and activities in such a manner as is
necessary to afford qualified persons with disabilities an equal opportunity for participation in such
services and activities. Nonacademic and extracurricular services and activities may include
counseling services, physical recreational athletics, transportation, health services, recreational
activities, special interest groups or clubs sponsored by the Academy, referrals to agencies that
provide assistance to persons with disabilities, and employment of students. In providing or arranging
for the provision of meals and recess periods, and nonacademic and extracurricular services and
activities, including those listed above, the Academy will verify that persons with disabilities participate
with persons without disabilities in such activities and services to the maximum extent appropriate to
the needs of the person with a disability in question.

Notice of the Academy’s policy on nondiscrimination in employment and education practices and the
identity of the Academy's Section 504/ADA Compliance Officer will be posted throughout the Academy
and published in the Academy’s handbook.

Compliance Officer/Civil Rights Coordinator (hereinafter referred to as “Compliance Officer”)
The Lead Teacher is the Section 504 Compliance Officer/ADA Coordinator. The Compliance Officer
is responsible for coordinating the Academy’s efforts to comply with and fulfill its responsibilities under
Section 504 and Title Il of the Americans with Disabilities Act ("ADA"). A copy of the Section 504 of
the Rehabilitation Act of 1973 and the Americans with Disabilities Act, including copies of their
implementing regulations, may be obtained from the Compliance Officer. The Lead Teacher is also
appointed the Civil Rights Coordinator regarding any discrimination complaints involving sex, race,
color, national origin, religion, height, weight, age, or marital status.

Complaints

The Board designates the Lead Teacher to serve as the Academy’s 504 Compliance Officer/ADA
Coordinator (hereinafter referred to as the “Compliance Officer”). The name, title, and contact
information of this individual will be published annually in the staff and student handbooks.

Any inquiries or complaints may be made to the Compliance Officer/Civil Rights Coordinator

by email, mail or telephone.

The Compliance Officer will oversee the investigation of any complaints of discrimination based on
disability, which may be filed pursuant to the Academy’s grievance procedure and will attempt to
resolve the grievances. The Compliance Officer will also oversee the training of Academy staff so that
all employees understand their rights and responsibilities under Section 504 and the ADA, and are
informed of the Board's policies, administrative guidelines and practices with respect to fully
implementing and complying with the requirements of Section 504/ADA.
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In the event the complaint is against the Compliance Officer, the President of the Board shall be the
Civil Rights Coordinator and the Compliance Officer. Any complaints or inquiries relating to any
discrimination based on sex, race, color, national origin, religion, height, weight, age, or marital status
against the Lead Teacher shall be delivered to the President of the Board.

The Compliance Officer is responsible to address in a prompt and equitable manner any inquiries or
complaints regarding discrimination, retaliation or denial of equal access. The Compliance Officer shall
also verify that proper notice of nondiscrimination for Title Il of the Americans with Disabilities Act (as
amended), Title VI and VIl of the Civil Rights Act of 1964, Title IX of the Education Amendment Act of
1972, Section 504 of the Rehabilitation Act of 1973 (as amended), and the Age Discrimination Act of
1975 is provided to students, their parents, staff members, and the general public. A copy of each of
the Acts and regulations on which this notice is based may be found in the Academy office.

In addition, the Compliance Officer shall establish procedures to identify students who are Limited
English Proficient (LEP), including immigrant children and youth, to assess their ability to participate in
Academy programs, and develop and administer a program that meets the English language and
academic needs of these students. This program shall include procedures for student placement,
services, evaluation and exit guidelines and shall be designed to provide students with effective
instruction that leads to academic achievement and timely acquisition of proficiency in English. As a
part of this program, the Academy will evaluate the progress of students in achieving English language
proficiency on an annual basis.

Reports and Complaints of Unlawful Discrimination and Retaliation

Students and all other members of the school community are encouraged to promptly report incidents
of unlawful discrimination and/or retaliation to a teacher, administrator, supervisor, or other Academy
official so that the Academy may address the conduct. Any staff member who receives such a complaint
shall file it with the Academy Compliance Officer within two (2) school days.

The Board directs the Lead Teacher to prepare administrative guidelines for facilitating the prompt,
fair and appropriate identification, referral, evaluation and placement of students with disabilities who
gualify for accommodations under Section 504. The Academy will provide in-service training and
consultation to staff on the education of persons with disabilities, as necessary and appropriate.

The Academy will adopt a system of procedural safeguards that will provide for prompt and equitable
resolution of complaints regarding the identification, evaluation, or educational placement of the
student. The Academy will also adopt a grievance/complaint procedures providing for the prompt and
equitable resolution of complaints alleging violations of Section 504 or Title Il. These procedures will
be available to students and parents/guardians at the Academy office.

The procedures set forth below are not intended to interfere with the rights of a student to pursue a
complaint of unlawful discrimination or retaliation with the United States Department of Education Office
for Civil Rights (“OCR”).

Michigan Department of Civil Rights
Detroit Service Center - Cadillac Place
3054 West Grand Boulevard, Suite 3-600
Detroit, Ml 48202

Phone: 313-456-3700

Fax: 313-456-3701

Toll-Free: 800-482-3604

TTY: 877-878-8464
MDCRServiceCenter@michigan.gov

Retaliation
61


mailto:MDCRServiceCenter@michigan.gov

Retaliation against a person who makes a report or files a complaint alleging unlawful discrimination or
participates as a witness in an investigation is prohibited. Specifically, the Academy will not retaliate
against, coerce, intimidate, threaten or interfere with any individual because the person opposed any
act or practice made unlawful by any Federal or State civil rights law, or because that individual made
a charge, testified, assisted or participated in any manner in an investigation, proceeding, or hearing
under those laws, or because that individual exercised, enjoyed, aided or encouraged any other person
in the exercise or enjoyment of any right granted or protected by those laws.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater
awareness of unlawful discriminatory practices. The Academy shall provide appropriate information to
all members of the school community related to the implementation of this policy and shall provide
training for Academy students and staff where required and/or appropriate. All training, as well as all
information, provided regarding the Board's policy and discrimination in general, will be age and content
appropriate.

The Academy will endeavor to assist the student and/or his/her parents in their access to school
programs by providing notices to the parents and students in a language and format that they are likely
to understand.

Dissemination of Policy
This policy shall be disseminated to all staff, students, and parents/guardians via the Academy’s website
and parent and student handbook.

References:

The Revised School Code, MCL 380.1300a

MCL 380.1146, 380.1704, 37.1101 et seq., 37.2402, 37.1402, 37.2101-37.2804
Fourteenth Amendment, U.S. Constitution

20 USC Section 1681, Title IX of Education Amendments Act

20 USC Section 1400 et seq., Individuals with Disabilities Act

20 USC Section 1701 et seq., Equal Educational Opportunities Act of 1974

20 USC Section 7905, Boy Scouts of America Equal Access Act

34 USC 12291 Violence Against Women Act

29 USC Section 794, Rehabilitation Act of 1973, as amended

29 CFR Part 1630, 1635

34 CRF Part 104

34 CRF Part 106

42 USC Section 2000d et seq., Civil Rights Act of 1964

42 USC Section 2000ff et seq., The Genetic Information Nondiscrimination Act
Section 504 Rehabilitation Act of 1973, as amended, 42 U.S.C. 12101 et seq.
42 USC 6101 et seq., Age Discrimination Act of 1975

34 CFR Part 110 (7/27/93)

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services,
Department of Education, Office of Civil Rights, March 1979

42 USC 12101 et seq., The Americans with Disabilities Act of 1990, as amended
The Elementary and Secondary Education Act of 1965 (ESEA) as reauthorized by The Every Student
Succeeds Act (ESSA)

Effective Date: January 2025
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Presque Isle Academy
Open Meetings Act and Military Personnel Policy

Open Meetings

The Board shall post notice of all public meetings at the Academy and on the website. It shall
conduct its business in a public and open meeting unless there is a legal basis to close the
meeting.

Public Comment

Members of the public are welcome to attend open meetings and to address the Academy
Board at the designated time(s) in accordance with the guidelines below. Members of the public
may also communicate with the Board in writing. All such correspondence received by the
school at least twenty four (24) hours before the meeting will be presented to the Board for
consideration.

The Academy Board shall receive comments for consideration in its deliberations but will not
answer questions posed during public comment. The following guidelines shall govern all public
comment:

1. The Board will provide approximately twenty minutes at or near the beginning of its
meetings for the purpose of hearing public comment on agenda items. Individual
speakers will be invited to speak for up to three minutes, depending on the number of
individuals who have signed up to speak.

2. In order to accommodate those individuals wishing to speak when more people have
signed up to address the Academy Board than can be heard, the Academy Board
President may adjust the procedures and time allotment at his/her discretion.

3. Speakers at the public comment session may address any agenda-related matter.
When signing up to speak, individuals will identify the matter they wish to address. No
speaker may speak more than once per public comment session.

4. A sign-up sheet is used to record those who wish to address the Academy Board. The
sign-up sheet is made available at the meeting location.

5. The Board will provide approximately fifteen minutes at the end of its meetings for the
purpose of hearing public comment on non-agenda items. All rules in this policy
pertaining to public comment apply.

6. Public comment, the content of which is willfully disruptive of the meeting, repetitious,
slanderous, offensive, inflammatory, or of the nature of a personal attack, is prohibited.

Military Personnel

A member of the Academy Board that is absent due to military duty may participate in, and
vote on, business before the Board at duly noticed board meetings. Participation and voting
will be done by means of two-way communication between the Board members present at the
meeting and the absent military personnel member.
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The School will ensure that the public, absent military personnel board member and other board
members are all able to hear one another. To the extent practicable, the school shall make
arrangements for the parties to see as well as hear one another.

In the event that a member of the Academy Board is absent due to military duty, the public
notice of the meeting shall notify the public of the absence of that member. The notice shall
also provide the public with an email address by which they may contact board members in
advance of a Board meeting to provide input on any business that will come before the Board.
The school shall ensure that all board members, including the absent military personnel
member, receive the email communications prior to the meeting.

Reference:
Open Meetings Act, Act 267 of 1976, 15.263.as amended

Effective Date: January 2025
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PRESQUE ISLE ACADEMY
Parent and Family Engagement Policy

The Academy expects parents and families to engage in their child’s learning. It is committed to encouraging
and facilitating the participation of parents and family members in regular, two-way, and meaningful
communication involving student academic learning and other school activities, including assisting their
child’s learning, being actively involved in their child’s education at school, serving as full partners in their
child’s education, and being included, as appropriate, in decision-making and on advisory committees to
assist in the education of their child.

To advance this goal the Academy delegates to its Administrator the responsibility to identify the manner in

which the Academy shall do all the following:

1. Involve parents/family members in the joint development of the School’s Title | plan and school
improvement plan;

2. Provide the coordination and technical assistance in planning and implementing effective
parent/family involvement activities to improve student academic achievement and school
performance;

3. Coordinate and integrate parent/family engagement strategies with other programs;

4. Conduct, with meaningful parent/family involvement, an annual evaluation of the content and
effectiveness of the parent and family engagement policy and procedures in improving the academic
quality of the Academy, including:

a. ldentifying barriers to greater participation by parents/guardians in parent involvement
activities, with particular attention to parents/guardians who are economically disadvantaged,
are disabled, have limited English proficiency, have limited literacy, or are of any racial or
ethnic minority background,;

b. identifying the needs of parents and family members, including engaging with school
personnel and teachers; and

c. identifying strategies to support successful school and family interactions.

5. Use evaluation findings to design strategies for more effective parent/family involvement, and, if

necessary, revise this policy;

Involve parents/families in the activities of the Academy.

Provide assistance to parents/families of Title | children served by the Academy to help them

understand such topics as the state’s academic content standards, state student academic

achievement standards, state and local academic assessments, and how to monitor a child’s
progress and work with educators to improve the achievement of their children.

8. Provide parents/families of participating children with timely information about programs, a
description and explanation of the curriculum in use at the Academy, the forms of academic
assessment used to measure student progress, and the proficiency levels students are expected to
meet.

9. Review this policy annually, evaluate the parent and family engagement programs and policies, and
recommend revisions to the Academy Board at its annual meeting.

No

The Academy will make this Policy available to the local community in the school office. The Academy will
hold an annual meeting to which all parents of participating children are invited and encouraged to attend.
The Academy’s Parent and Family Engagement Policy shall be distributed to parents at the beginning of the
school year.

References:

Elementary and Secondary Education Act, as amended by Every Student Succeeds Act, 81116, 20 USC
6318, (Title I, Part A, § 1116);

MCL 380.10; MCL 380.501, et seq; MCL 380.1137

Effective: 9/1/17
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PRESQUE ISLE ACADEMY
Parent Information Policy

Teacher Qualifications

Itis the Board’s policy that its School Administrator shall ensure that all parents of students are notified
that they may request, and the school will provide, the following information about the student’s
classroom teachers:

A. the status of the teacher(s) State qualification and licensing for the grade level and subject
areas they are teaching;

B. any emergency or provisional status in which the State requirements have been waived for
the teacher(s);

C. the undergraduate major of the teacher(s) and the area of study and any certificates for any
graduate degrees earned;

D. the qualifications of any paraprofessionals providing services to their child/children.

The Board directs the Administrator to provide parents timely notice if the student is assigned to a
teacher who is not "highly qualified" as required or if the student is taught for more than four (4) weeks
by a teacher who is not "highly qualified." The notices and information shall be provided in an
understandable format and, to the extent possible, in a language the parent/guardians(s) understand.

Student Assessments

In addition, the parents shall be provided information on the level of achievement of their child/children
on the required State academic assessments. Further, parents will receive timely notice whenever
their student has been assigned, or has been taught for 4 or more consecutive weeks, by a teacher
who does not meet applicable State certification or licensure requirements at the grade level and
subject area in which the teacher has been assigned.

The notices and information shall be provided in an understandable format and, to the extent possible,
in a language the parent(s) understand.

Inspection of Instructional Materials

Any parent may inspect, upon request, any instructional material used as part of the educational
curriculum and all instructional materials, including teachers' manuals, films, tapes or other
supplementary material, that will be used in connection with any survey, analysis or evaluation as part
of any applicable program. Further, a parent may inspect, upon request, a survey created by a third
party before the survey is administered or distributed by a school to a student. The term "instructional
material" does not include academic tests or academic assessments.

In general, the School will not collect, disclose or use personal student information for the purpose of
marketing or selling that information or otherwise providing the information to others for that purpose.
In the rare case where the School may collect information from students for the purpose of marketing
or selling that information, parents may inspect any instrument used before the instrument is
administered or distributed to a student, upon request and in accordance with Board policy.

Consent Required for Survey Participation

In accordance with law, no student, as part of any program wholly or partially funded by the U.S.
Department of Education, shall be required to submit to a survey, analysis or evaluation (hereafter
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referred to as "protected information survey") that reveals any of the following information without written
consent of a parent:

Political affiliations or beliefs of the student or the student's parent.

Mental or psychological problems of the student or the student's family.

Sex behavior or attitudes.

lllegal, antisocial, self-incriminating or demeaning behavior.

Critical appraisals of other individuals with whom respondents have close family relationships.
Legally recognized privileged or analogous relationships, such as those of lawyers, physicians
and ministers.

Religious practices, affiliations or beliefs of the student or the student's parent.

Income other than that required by law to determine eligibility for participation in a program or
for receiving financial assistance under such program.

ogalrwNE
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Notice and Opportunity to Opt-Out

In accordance with law, parents will receive prior notice and an opportunity to opt a student out of:

1. Any other protected information survey, as defined above, regardless of the funding source.

2. Any nonemergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent and not necessary to protect the immediate health and
safety of a student, or any physical exam or screening permitted or required under state law,
except for hearing, vision or scoliosis screenings.

3. Activities involving the collection, disclosure or use of personal information obtained from
students for marketing, selling or otherwise distributing information to others.

The School will directly notify parents at the beginning of the school year of the specific or approximate
dates during the school year when the above-listed activities will occur or are expected to be scheduled.

Notification of Policy and Privacy
In accordance with law, parents will be directly notified of this policy at least annually at the beginning
of the school year and within a reasonable period of time after any substantive change in the policy.

The School will take measures to protect the identification and privacy of the students participating in a
protected information survey, regardless of the source of funding. These measures may include limiting
access to the completed surveys and the survey results as allowed by law. All student educational
records will be protected in accordance with law and Board policy.

The provisions of this policy applicable to parents will transfer to a student who is 18 years old or
emancipated.

References: Protection of Pupil Rights Amendment, 20 U.S.C. § 1232h
20 USC 6311, Elementary and Secondary Education Act of 1965

34 C.F.R. Part 200 et seq.

Sec, 1111(h)(6)(A) of the ESEA

Effective Date: January 2-25
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PRESQUE ISLE ACADEMY
Personal Communication Device Policy

Definition

For purposes of this policy, "personal communication device" includes computers, tablets (e.g.,
iPads and similar devices), electronic readers ("e-readers”; e.g., Kindles and similar devices), cell
phones (e.g., mobile/cellular telephones, smartphones (e.g., BlackBerry, iPhone, Android devices,
Windows Mobile devices, etc.)), telephone paging devices (e.g., beepers or pagers), and/or other
web-enabled devices of any type. Students may not use PCDs on school property or at a school-
sponsored activity to access and/or view Internet web sites that are otherwise blocked to students
at school.

Use of Personal Communication Devices

Students are permitted to bring a cell phone or other PCD to school. However, such devices must
remain off and stored in the student’s backpack during all instructional time. Students may have
such devices out and/or in use only during break time and during lunch. These devices are not
necessary in the Academy, but rather, a privilege. In the event that any device creates a disturbance
to the educational process, the device may be confiscated by school personnel pursuant to this

policy.

It is in PIA staff ‘s sole discretion to determine when an PCD becomes a distraction that may hinder
a student’s ability to earn a high school education. PIA reserves the right to confiscate any such
devices present during the school day with the exception of break and lunch.

The first time a student is asked to hand over a device, PIA will return it to the student at the end of
the day. The second time a student is asked to hand over a device, PIA will hold the device until a
parent comes to retrieve it. The third offense will result in the device either remaining at PIA till the
end of the school year or be given to a parent upon execution of a written agreement by both the
student and his/her parent stating that the student will not bring it to school again. If a student is
caught with a device of any kind after the 3" offense, the student will be sent home until PIA can
arrange a meeting between staff, parents, and student.

Search and Seizure of Electronic Devices

If the Handbook allows use of electronic devices at school at certain times, an electronic device
shall not be used in a manner that disrupts the educational process or purpose, including but not
limited to posing a threat to academic integrity, violating confidentiality or privacy rights of another
individual, or violating the Student Code of Conduct. If the School leader has a reasonable suspicion
that a violation has occurred, he/she shall have the right to search for and confiscate the PCD. If
the School leader has a reasonable suspicion that the PCD contains evidence of the violation,
he/she is justified to conduct a limited search of the device.

Effective Date: January 2025
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PRESQUE ISLE ACADEMY
Personal Property Policy

It is the Board’s policy to maintain a current inventory of all personal property owned by the
Academy. The Board delegates to the administration the following responsibilities:

1. The administration is responsible for creating and maintaining the central inventory
records to properly identify personal property owned by the Presque Isle Academy (PIA).

2. The Administration shall request Board approval of all purchases exceeding $500.00.
3. Inventory records are created based on the following criteria:

« Individual item cost is $500 or more, and
» The item has a useful life in excess of 1 year.

References: MCL 380.503(10)

Effective Date: 9/1/17
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Presque Isle Academy
Public Relations Policy

The Academy’s policy is to cooperate fully with the free flow of information regarding events,
occurrences, emerging issues and responses relative to the Academy. The Academy shall
build positive and proactive relationships with parents, area organizations, the local
community, media and the public at large by:

Advocating for and supporting the mission, goals and objectives of the Academy
Developing consistent messages that enable all associated with the Academy to
speak with one clear voice

Establishing and maintaining mutual lines of communication, understanding,
acceptance, and cooperation between the educational service provider, the Academy
Board and the community they serve

Improving the image of and supporting the Academy with an effective communication
program

Increasing the level of public awareness about Academy activities, successes, and
accomplishments

Coordinating the flow of information to the media and concerned public, making sure
that public information is made available accurately and in a timely manner
Responding promptly to requests for information

Posting Academy data on the website as required by law

Addressing complaints or problems with requests for information

Coordinating interviews with media (print and electronic)

Correcting inaccuracies reported in the media immediately upon notification
Coordinating publicity for Academy special events

Designating an official spokesperson for the Academy

Providing immediate notification to the Academy Board of any issue or occurrence with
the potential to generate press

Providing immediate notification to the Academy Board of all scheduled and
unscheduled visits by the media

Board Member Guidelines for Talking with the Media

News media may contact individual board members for a number of reasons. When that
occurs, board members should refer all media calls to the Administrator, informing the
reporter that it is the Academy’s policy is to refer all media inquiries to the Administrator.
Board members should Immediately contact the Administrator to inform him/her of the
media’s inquiry.

Effective Date: 9/1/17
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Presque Isle Academy
Purchasing Policy

The Academy shall comply with state and federal law regarding the procurement of supplies,
materials and equipment. The Academy shall develop and implement appropriate and lawful
procedures for the procurement of supplies, materials and equipment.

References:
The Revised School Code, MCL 380.1267; 380.1274

Effective Date: 9/10/13
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Presque Isle Academy
Reproductive Health Education Policy

The Board of Directors directs that instruction be provided on the principal modes by which dangerous
communicable diseases, including HIV and AIDS, are spread and the best methods for the restriction
and prevention of these diseases. The instruction shall stress that abstinence from sex is the only
protection that is 100% effective against unplanned pregnancy and sexually transmitted diseases,
including HIV and AIDS, and that abstinence is a positive lifestyle for unmarried young people.

No person shall dispense or otherwise distribute in School or on School property a family planning drug
or device. Additionally, any officer, agent, or employee of the Board is prohibited from referring a student
for an abortion or assisting a student in obtaining an abortion. Violation of these prohibitions will lead to
disciplinary action, including, but not limited to a financial penalty equivalent to not less than 3% of the
individual’s annual compensation.

The Board accepts as policy the guidelines established by the Michigan Department of Education and
available on the MDE’s website. A copy shall be available for inspection in the School office.

Each person who teaches students about human immunodeficiency virus infection and acquired
immunodeficiency syndrome shall have training in human immunodeficiency virus infection and
acquired immunodeficiency syndrome education for young people. Licensed health care professionals
who have received training on human immunodeficiency virus infection and acquired immunodeficiency
syndrome are exempt from this requirement.

The School shall notify parents/guardians, in advance of the instruction, about the content of the
instruction, give the parents/guardians an opportunity, prior to instruction, to review the materials to be
used (other than tests), and observe the instruction. The School shall further advise the
parents/guardians of their right to have their child excused from the instruction.

Before any revisions to the curriculum on the subjects taught pursuant to MCL 380.1169 are
implemented, the Board shall hold at least two (2) public hearings on the proposed revisions. The
hearings shall be held at least one (1) week apart and public notice of the hearings shall be given in
the manner required for board meetings. A public hearing held pursuant to this section may be held in
conjunction with a public hearing held pursuant to MCL 380.1507.

References:

MCL 380.1169, 380.1507, 388.1766

MDE Policy to Promote Health and Prevent Disease and Pregnancy

MDE HIV/STD and Sex Education in Michigan Public schools - Summary of Legal Obligations and Best
Practices

https://www.michigan.gov/documents/mdch/Michigans_Sex_Education_Laws_Summary 303019 7.pdf

Effective Date:
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Presque Isle Academy
School Safety and Emergency Operations Policy

School Safety & Student Discipline

It is the policy of the Board to maintain a safe environment for learning, teaching, and working.
The Administrator shall maintain a weapon free school zone as defined by state law and shall
refer any student who brings a dangerous weapon, as defined by state law, to school to the
criminal or juvenile justice system as required by law.

The Academy shall adopt administrative procedures that are consistent with its mission and
applicable state and federal laws regarding physical and verbal assaults, arson, physical
violence, sexual conduct or contact, written and verbal threats, bomb threats, weapons, illegal
alcohol and/or drug possession, and other student and classroom behavior.

Statewide School Safety Information Policy

The Academy is committed to maintaining a safe school environment. School safety will be
enhanced through the effective sharing of information and resources. The goal of this policy
is to establish procedures to be followed when an incident defined in the Response Guide for
Reportable Incidents section of the Statewide School Safety Information Policy occurs.

The Academy will:

1. Promote a coordinated effort among agencies and staff to achieve maximum public
safety with the goal of reducing juvenile crime.

2. Participate in interagency planning meetings, as appropriate.

3. Jointly plan, and/or provide information and access to training opportunities, when
feasible.

4. Develop internal policies and cooperative procedures, as needed, to implement this
policy and the Statewide School Safety Information Policy.

5. Comply with the relevant state and federal law and other applicable local rules which
relate to records use, security, dissemination, and retention/destruction.

The Academy designates the Administrator as the contact person to be responsible for
receiving information from law enforcement, prosecutors, and courts. The Administrator will
notify the appropriate law enforcement agency when an adult or a student commits any of the
offenses listed in the Response Guide for Reportable Incidents on school property, on school
sponsored transportation, or at school sponsored activities. The Academy will develop
appropriate internal written policies to ensure that confidential criminal history information is
disseminated only to appropriate school personnel.

School Safety Liaison and Criminal Incident Reporting

The Board nominates the Administrator as the school safety liaison to work with the School
Safety Commission and the Office of School Safety to identify model practices for determining
school safety measures. The school safety liaison shall be an individual assigned to regularly
and continuously work at the Academy.

74



The School Safety Liaison shall implement a process for reporting incidents involving a crime
to the Department of State Police. That process shall ensure that, within twenty-four (24) hours
after an incident occurs, the Academy will provide a report to the Michigan State Police, in a
form and manner prescribed by State Police, incidents involving a crime that must be reported
under the Code, or incidents, if known to the Academy, involving the attempted commission of
a crime.

The Administrator shall forward reports of each of the following to the Board:

1. physical assault at school by a student in grade six or above against another student;

2. physical assault at school by a student in grade six or above against an employee,
volunteer, or contractor; and

3. verbal assault at school by a student in grade six or above against an employee,
volunteer, or contractor

4. All verified incidents of bullying and the resulting consequences, including discipline and
referrals.

On an annual basis, the Academy Board shall do the following:

1. prepare and submit to the Superintendent, in a form and manner prescribed by the
Superintendent, a report stating the number of pupils expelled from the Academy during
the immediately preceding school year, with a brief description of the incident causing each
expulsion;

2. post on its website, in a form and manner prescribed by the Superintendent, a report on
the incidents of crime occurring at schools operated by the Academy. Each school building
shall collect and keep current on a weekly basis the information required for the website
report, and must provide that information, within seven (7) days upon request; and

make a copy of the report on the incidents of crime, disaggregated by school building,
available to the parent or legal guardian of each pupil enrolled in the Academy.

Weapons on School Premises

The Board prohibits staff, parents, students and visitors from possessing, storing, making, or
using a weapon on school property. An individual licensed by this state or another state to carry
a concealed pistol is not precluded from carrying a concealed pistol while in a vehicle on school
property, if he or she is dropping the student off at the school or picking up the student from
the school. If a licensed person chooses to leave the vehicle, the weapon must be out of view
and locked in the vehicle. This policy does not apply to law enforcement officers or an individual
employed by or contracted by the Academy if the possession of that weapon is to provide
security services for the school.

Harassment and Violence Prevention

It is the policy of the Board to provide students, staff, and volunteers with a school environment
that is free from harassment and violence in any form. The Academy shall implement practices
in accordance with federal and state law that prevent and address sexual or disability
harassment, bullying and other violence on school property, including reporting and grievance
procedures and the identity of a Title IX coordinator.
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The policy of the Board is not to tolerate violence or crime at the school. It is the Academy's
policy to encourage the whole community (including students, parents or guardians, staff, and
the local community) to support violence prevention initiatives and to play an active role in
promoting violence prevention.

Use of Restorative Practices to Address Bullying and Harassing Behavior

The Academy delegates to its Administrator the responsibility to design and implement
restorative practices to correct bullying behavior. Restorative practices must be the first
consideration to remediate offenses such as interpersonal conflicts, bullying, cyberbullying,
harassment, verbal and physical conflicts, theft, damage to property and class disruption.

Restorative practices may include victim-offender conferences to provide an opportunity for the
offender to accept responsibility for the harm caused to those affected by the misconduct and
to participate in setting consequences to repair the harm. A victim-offender conference may
occur only if initiated by the victim and approved by the victim’s parent or legal guardian (unless
the victim is at least 15 years old). Potential consequences may include an apology,
participation in community service, restoration or counseling, payment of restitution

School-supplied storage area search and seizure

All school-supplied storage areas are Academy property and remain so even after being
assigned to students. At no time does the Academy relinquish its exclusive control of these
areas. Students have no expectation of privacy in any school-supplied storage areas. The
Administrator or his/her designee has the right to search all school-supplied storage areas and
their contents at any time, without notice and without parental/guardianship or student consent.
The Academy has the right to seize any illegal or unauthorized items found in violation of
administrative guidelines or applicable federal and state and local laws. The privacy rights of
the student shall be respected regarding any items that are not illegal or against administrative
guidelines. A copy of the Board policy regarding school-supplied storage area searches shall
be provided annually to each student and parent/guardian.

Cell Phone/Electronic Devices

Students are not permitted to use personal electronic devices at school. Students have no right
to privacy for cell phones and electronic devices brought to school in violation of this policy.
Possession of cell phones and any electronic devices on Academy property shall be deemed
consent to their search if the Academy has a reasonable suspicion that the student has violated
a school policy.

Search and Seizure of Person and/or Personal Property

The Board acknowledges the need for in-school storage of students' possessions and shall
provide storage places, including desks and lockers, for that purpose. Students shall not have
an expectation of privacy to prevent examination by an Academy official. The Board directs the
School leader or his/her designee to conduct a routine inspection, at least annually, of all such
storage places. In the course of any search, student's privacy rights will be respected regarding
any items that are not against Board policy.

The Board also authorizes the use of canines, trained in detecting the presence of drugs or
devices, when the School leader has reasonable suspicion that illegal drugs or devices may
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be present in the Academy. Canine detection must be conducted in collaboration with law
enforcement authorities or other certified organizations and is not to be used to search
students, unless either a warrant or parental permission has been obtained prior to the search.

The Academy reserves the right to search all containers, including but not limited to lockers,
back-packs, desks, book bags, and lunch bags, and to seize any illegal or unauthorized
items found in violation of administrative guidelines or applicable federal and state and local
laws. The privacy rights of the student shall be respected regarding any items that are not
illegal or in violation of school policies and rules.

The Academy will conduct a search if the School leader has a reasonable suspicion that a
violation of the Student Code of Conduct has occurred. When determining the nature and scope
of the search, the School leader will consider the age and sex of the student as well as the
nature of the act of misconduct. The search may include the student’s person, backpack, purse,
pockets, shoes, and/or other personal property.

A physical contact search of a student’s person will only be conducted when there is a
reasonable suspicion that the student has an illegal weapon, drug and/or alcohol on his/her
person. All physical contact searches will be conducted in the presence of a third party witness.
A physical search may only be conducted by a staff member of the same sex as the pupil.
Academy personnel shall not conduct strip searches or body cavity searches of any pupils
under any circumstances.

When conducting a search, the School leader may seize any illegal or unauthorized items,
items in violation of board policy and/or school policies or rules, or any other items reasonably
determined by the School leader to be a potential threat to the safety or security of others and
report the finding of such items to law enforcement officials to the extent required by law. The
principal shall be responsible for the custody, control, and disposition of any illegal or
dangerous substance or object taken from a student, The parent of a student shall be notified
by the School leader of items retained by the school as a result of a search.

The School leader shall be responsible for the prompt recording, in writing, of each student
search, including the following information: reasons for the search; information received that
established the need for the search; the name of informant, if any; the persons present when
the search was conducted; any substances or objects found and the disposition made of them;
and any subsequent action taken.

Prohibition against Corporal Punishment

The Board prohibits the use of corporal punishment as defined by applicable law by school
employees, volunteers or contractors acting in the classroom, elsewhere on school premises,
on a school bus, or other related school vehicle or at a school sponsored activity or event
whether or not on school premises, subject to reasonable physical force as defined by statute,
utilized as necessary to maintain order and control in a school or school-related setting for the
purpose of providing an environment conducive to safety and learning for all students.
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Unsafe School Choice Option
It is the policy of the Board to inform parents of students who are impacted by the state Unsafe
School Choice legislation of their rights under state and federal law regarding school choice.

School Safety Drill Program

The Academy shall maintain a fire prevention and safety drill program that complies with state
and federal law. The Academy shall develop and implement a plan that addresses:
Fire safety inspections;

Equipment testing;

Use of fire alarms, extinguishers, and detection and suppression systems;
Designation of safe areas inside and outside the building for all classrooms;
Fire evacuation plan for all students, staff, and other present in the building;
Emergency exit drills involving full evacuation of the Academy;

Local fire department notification of all Academy emergency drills;

Cardiac emergency response; and

Fire incident reporting to local authorities as required by law.

©CoNoO~wWNE

The Board delegates to its Administrator the responsibility to conduct the requisite drills and
provide a list of scheduled drill days to the county as required by law; and ensure that
documentation of each completed school safety drill is posted on the Academy’s website within
30 school days after the drill is completed and maintained as required by law.

School Emergency Operations Plan

The Academy shall maintain an Emergency Operations Plan that complies with state and
federal law. The Board adopts the Statewide School Safety Information Policy. It further directs
its Administrator to develop and implement a plan, with input from the public, that addresses:
School violence and attacks;

Threats of school violence and attacks;

Bomb threats;

Fire;

Weather-related emergencies;

Intruders;

Parent and pupil reunification;

Threats to a school-sponsored activity or event whether or not it is held on school
premises;

9. A plan to train teachers on mental health and pupil and teacher safety;

10.A plan to improve school building security;

11.An active violence protocol;

12. Continuity of operations after an incident; and

13. A vulnerability assessment.

ONoOORWNE

The Board delegates to its Administrator the responsibility to 1) provide notice to the
Department of Education of the adoption of the plan, 2) conduct a biennial review of the Board-
adopted plan, including a review of the vulnerability assessment and 3) and provide notice to
the Department of Education of completion of plan review in accordance with State law.

New Building Construction or Renovations
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The Academy will not commence construction on a new school building or the major renovation
of an existing school building unless the Academy consults on the plans of the construction or
major renovation regarding school safety issues with the law enforcement agency that is or will
be the first responder for that school building.

References:

Fire Prevention Code, MCL 29.19(5)

The Revised School Code, MCL 380.1241

The Revised School Code, MCL 380.1300a-1313

The Revised School Code, MCL 380.1308b

Emergency Management Act of 1976, MCL 30.409

Gun-Free Schools Act of 1994 (18 USC 921 et. seq.)

Title VIII, Section 8532 of the Every Student Succeeds Act of 2015 (20 USC 6301 et. seq.)
20 USC 7912

Title IV, Safe and Drug-Free Schools and Communities Act authorized under the Elementary
and Secondary Education Act of 1965 (ESEA) (20 USC 7111 et. seq.)

Michigan State Board of Education Policies on Safe Schools

Michigan State Board of Education Standards for the Emergency Use of Seclusion and
Restraint

Michigan State Board of Education Positive Behavior Support Policy

Statewide School Safety Information Policy

Michigan Response Guide for Reportable Incidents

Effective Date: January 2025
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PRESQUE ISLE ACADEMY
Seclusion and Restraint Policy

It is the policy of the Board to promote the care, safety, welfare, and security of the school
community and the dignity of each pupil. The Board encourages the use of proactive, effective,
evidence- and research-based strategies to reduce the occurrence of challenging behaviors,
eliminate the use of seclusion and restraint, and increase meaningful instructional time for all
pupils. It is the policy of the Board to ensure that seclusion and physical restraint are used only
as a last resort in emergency situations and are subject to diligent assessment, monitoring,
documentation, and reporting.

The Board prohibits the use of corporal punishment as defined by applicable law by school
employees, volunteers or contractors acting in the classroom, elsewhere on school premises,
or at a school sponsored activity or event whether or not on school premises.

The Academy shall follow the State Board of Education’s 2017 policy limiting the use of restraint
and seclusion in schools as a last resort only in emergency situations.

Definition of Seclusion

Seclusion means the confinement of a student in a room or other space from which the student
is physically prevented from leaving. Seclusion does not include the general confinement of
students if that confinement is an integral part of an emergency lockdown drill required under
Section 19(5)of the Fire Prevention Code, 1941 PA 207, M.C.L. 29.19, or of another emergency
security procedure that is necessary to protect the safety of students.

Emergency seclusion is a last resort emergency safety intervention involving seclusion that is
necessitated by an ongoing emergency situation and that provides an opportunity for the
student to regain self-control while maintaining the safety of the student and others.

To qualify as emergency seclusion, there must be continuous observation by academy
personnel of the student and the room or area used for confinement:
1. must not be locked
2. must not prevent the student from exiting the area should staff become incapacitated or
leave that area
3. must provide for adequate space, lighting, ventilation, viewing, and the safety of the
student
4. must comply with State and local fire and building codes

Time and Duration: Emergency seclusion should not be used any longer than necessary, based
on research and evidence, to allow a student to regain control of his/her behavior to the point
that the emergency situation necessitating the use of emergency seclusion is ended, but
generally no longer than:

1. fifteen (15) minutes for an elementary school student;

2. twenty (20) minutes for a middle school or high school student

If an emergency seclusion lasts longer than the suggested maximum times above, the following
are required:
1. additional support
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2. documentation to explain the extension beyond the time limit

Definition of Restraint

Restraint means an action that prevents or significantly restricts a student's movement.
Physical restraint is intended for the purposes of emergency situations only, in which a
student's behavior poses imminent risk to the safety of the individual student or to the safety of
others. An emergency situation requires an immediate intervention.

Emergency physical restraint is a last resort emergency safety intervention involving physical
restraint that is necessitated by an ongoing emergency situation and that provide an
opportunity for the student to retain self-control while maintaining the safety of the student and
others. An emergency situation requires an immediate intervention. Emergency physical
restraint may not be used in place of appropriate less restrictive interventions.

Physical restraint involves direct physical contact. Restraint does not include actions
undertaken for the following reasons:
1. to break up a fight
2. to take a weapon away from a student
3. to briefly hold the student (by an adult) in order to calm or comfort him/her
4. to have the minimum contact necessary to physically escort a student from one area to
another
to assist a student in completing a task/response if the student does not resist or if
resistance is minimal in intensity or duration
6. to hold a student for a brief time in order to prevent an impulsive behavior that threatens
the student's immediate safety (e.g., running in front of a car)
7. to stop a physical assault as defined in M.C.L. 380.1310
8. actions that are an integral part of a sporting event, such as a referee pulling football
players off from a pile or similar action

o

The Board delegates to the Administrator the responsibility to develop and implement practices
and procedures that align with the State Policy pertaining to

Limiting the use of restraint and seclusion to emergency situations;

Documenting and reporting the use of seclusion or restraint;

Developing and implementing an emergency intervention plan;

Data collection and analysis; and

Training.
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References:

The Revised School Code, MCL 380.1307-1307¢g

The Revised School Code, MCL 380.1312

Michigan State Board of Education Policy for the Emergency Use of Seclusion and Restraint,
Approved March 14, 2017

Supporting Student Behavior: Standards for the Emergency Use of Seclusion and Restraint,
January 2017 (Michigan State Board of Education)

Effective: January 2025
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Presque Isle Academy
Sexual Harassment Policy

The Academy prohibits all acts of sexual harassment by staff members, board members and pupils
directed toward other staff or pupils. Sexual harassment includes all harassment, including sexual
assault. Sexual harassment includes all of the following conduct on the basis of sex:

o A staff member conditioning an educational benefit or service upon a person’s participation in
unwelcome sexual conduct (quid pro quo)

¢ Unwelcome conduct determined by a reasonable person to be so severe or pervasive, and
objectively offensive that it effectively denies a person equal access to the Academy’s education
program or activity; or

e Sexual assault, dating violence, domestic violence, or stalking

The Academy shall promptly respond to all reports of sexual harassment with an investigation and
grievance process, ensuring that every complainant receives appropriate support and no respondent is
treated as responsible until after receiving due process and fundamental fairness. The Academy shall
offer free supportive measures to every alleged victim of sexual harassment, even if a complainant does
not wish to initiate or participate in a grievance process. Academy officials shall serve impartially and
without bias for or against any party. If the alleged conduct does not fall under Title IX, the Academy
may address the allegations under the Student Code of Conduct.

Title IX Coordinator

The Board designates Kammie Dennis to serve as the Title IX Coordinator who is responsible to
coordinate the Academy’s efforts to comply with Title IX responsibilities and to ensure that students,
staff members, parents and others know how to report claims of sexual harassment as well as other
forms of sex discrimination. The Academy shall provide the Title IX Coordinator’s contact information
as well as this policy by means of the Academy website and Parent & Student Handbook to ensure
accessible channels for reporting sex discrimination (including sexual harassment). Any inquiries or
complaints may be made to the Title IX Coordinator by email, malil, or telephone.

The Title IX Coordinator shall be responsible to:

¢ Ensure that the educational community has access to information about how to file a complaint
and how the Academy will respond to reports and complaints.

e Promptly and confidentially contact complainants to discuss the availability of supportive
measures with or without the filing of a formal complaint.

e Sign a formal complaint when the complainant is unwilling to do so but failure to investigate
could result in deliberate indifference by the Academy.

e Ensure an unbiased investigator investigates each report of alleged sexual harassment.

e Determine whether the parties are interested in informal resolution options such as mediation
or restorative justice.

e Ensure that the Academy’s investigation and grievance process is transparent and consistently
followed, including all notice requirements.

e Ensure that all Title IX personnel are free of conflicts of interest and bias.

e Ensure that there is an objective evaluation of all relevant evidence, inculpatory and
exculpatory, and that credibility determinations are not based on a person’s status as a
complainant, respondent, or witness.

e Ensure that all Title IX personnel receive the required training.

e Ensure that all Title IX training materials are either posted on the website or made available to
the public in another manner that does not require a Freedom of Information Act request.
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o Ensure that rape shield protections are enforced, deeming irrelevant questions and evidence
about a complainant’s prior sexual behavior unless offered to prove that someone other than
the respondent committed the alleged misconduct or offered to prove consent.

¢ Ensure that the identity of complainants, respondents and witnesses is kept confidential, except
as may be permitted by FERPA, as required by law, or as necessary to carry out a Title IX
proceeding.

Reporting
All Academy staff that have knowledge of alleged sexual harassment or other sex discrimination are

required to report alleged violations to the Title IX Coordinator. All other members of the school
community, including students, parents, volunteers, and visitors, are encouraged to report any act that
may be a violation of this policy.

Investigation
The Title IX Coordinator shall ensure that an impartial investigator conducts a prompt, thorough, and

complete investigation of each alleged incident using the Academy’s Investigation Form. The Academy
shall retain all records pertaining to the investigation for a minimum of seven (7) years.

Penalties for Violation

Violation of this policy by students may result in supportive measures, restorative practices and/or
discipline procedures. Violations by staff members may result in restorative practices, disciplinary
procedures or termination of employment. Violations by board members may result in restorative
practices or removal from the Board.

Dissemination of Policy
This policy shall be disseminated to all staff, students, and parents/guardians via the Academy’s website
and parent and student handbook.

References:
The Revised School Code, MCL 380.1300a
20 USC Section 1681, Title IX of Education Amendments Act

Effective Date: January 2025
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Presque Isle Academy
Staff Evaluations Policy

The Board of Directors shall ensure that its School Administrator establishes and implements a rigorous,
transparent, and fair performance evaluation system for teachers and administrators that does all of the
following:

A. Evaluates the employee’s job performance at least annually in a year-end evaluation, using
one or more of the evaluation tools for teachers that are included on the list established and
maintained by the Michigan Department of Education ("MDE"). Teachers rated highly
effective on 3 consecutive year-end evaluations may be evaluated every other year, at the
Board’s discretion.

B. Establishes clear approaches to measuring student growth and provides professional staff
with relevant data on student growth. The yearend evaluation of student growth shall be
based on the most recent 3 consecutive school years of student growth data, or all available
student growth data if less than 3 years is available.

C. Evaluates an employee's job performance, using rating categories of highly effective,
effective, minimally effective and ineffective, which take into account data on student growth
as a significant factor in the evaluation in accordance with State law student growth and
assessment data. Evaluations shall also include classroom observations in accordance with
State law.

D. Uses the evaluations to inform decisions as required by State law.

E. Provides a mid-year progress report for every certificated teacher who has received a rating
of minimally effective or ineffective on the last most recent annual year-end evaluation.

F. Ensures that training is provided to all evaluators and observers. The training shall be
provided by an individual who has expertise in the evaluation tool or tools used by the School
Administrator and/or ESP.

The Board will post on its website the information about its performance evaluation system as required
by State law. The staff evaluation program shall aim at the early identification of specific areas in which
the individual professional staff member needs help so that appropriate assistance may be provided or
arranged for. A teacher rated as "ineffective" on three (3) consecutive year-end evaluations must be
dismissed from employment as a teacher at the school.

The school shall not assign a student to be taught in the same subject area for two (2) consecutive
years by a teacher who has been rated as ineffective on his/her two (2) most recent annual year-end
evaluations. If the school is unable to comply with this, the school will notify the student's parent or legal
guardian in writing not later than July 15 immediately preceding the beginning of the school year for
which the student is assigned to the teacher, that the school is unable to comply and that the student
has been assigned to be taught in the same subject area for a second consecutive year by a teacher
who has been rated as ineffective on his/her two (2) most recent annual year-end evaluations. The
notification shall include an explanation of why the school is unable to comply.

References: MCL 380.1249 (as amended)

Effective Date:
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Presque Isle Academy
Student Assessment Policy

The Board of Directors shall, in compliance with law assess student achievement and needs in
designated subject areas in order to determine the progress of students and to assist them in attaining
School goals.

Each student's proficiencies and needs will be assessed by staff members upon his/her entrance into
the School and annually or more frequently, as required by law or Charter contract. Procedures for such
assessments will include, but need not be limited to, teacher observation techniques, cumulative
student records, student performance data collected through standard testing programs and/or
diagnostic reading assessment systems, student portfolios, and physical examinations.

The School Administrator shall develop and the Board shall approve a program of testing and
assessment that is in compliance with applicable law.

Assessment tests used shall not be a psychiatric examination, testing, or treatment; or a psychological
examination, testing, or treatment in which the primary purpose is to reveal information concerning:

1. political affiliations;

2. mental and psychological problems potentially embarrassing to the student or his/her
family;

3. sexual behavior and attitude;

4. illegal, anti-social, self-incriminating, and demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family
relationships;

6. legally-recognized, privileged and analogous relationships, such as those of lawyers,
physicians, and ministers;

7. income without the prior consent of the adult student or without the prior written consent

of the parent/guardian.
Any personality testing utilized by the School must comply with Department of Education guidelines.

All assessment tests must be administered by persons who are qualified under State law and regulation.
Parents/guardians shall be informed of the testing program of the schools and of the special tests that
are to be administered to their children. Data regarding individual test scores shall be entered on the
student's cumulative record, where it will be subject to law and policy regarding student records. The
results of each school-wide and program-wide test shall be made part of the public record.

If the School includes a high school program, all eleventh grade students shall participate in the
Michigan Merit Examination, unless excluded under the guidelines established by the State Department
of Education.

A student who wants to repeat a State approved readiness assessment (other than the Michigan Merit
Examination and any ACT component) may repeat the assessment in the next school year or after
graduation on a date when the School is administering the assessment. Only this type of repeat
assessment testing will be without charge to the student.

The School shall administer the complete Michigan Merit Examination to a student only once and shall
not administer the complete Michigan Merit Examination to the same student more than once if the
student has valid scores in some or all Michigan Merit Examination components. If a student does not
take the complete Michigan Merit Examination in grade 11, the School shall administer the complete
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Michigan Merit Examination to the student in grade 12. If a student chooses to retake the college
entrance examination component of the Michigan Merit Examination, the student may do so through
the provider of the college entrance examination component and the cost of the retake is the
responsibility of the student unless all of the following are met:

A. the student has taken the complete Michigan Merit Examination;

B. the student did not qualify for a Michigan Promise Grant based on the student's
performance on the complete Michigan Merit Examination;

C. the student meets the Federal income eligibility criteria for free breakfast, lunch, or milk;

D the student has applied to the provider of the college entrance examination component

for a scholarship or fee waiver to cover the cost of the retake and that application has
been denied; and

after taking the complete Michigan Merit Examination, the student has not already
received a free retake of the college entrance examination component paid for either by
the State of Michigan, or through a scholarship or fee waiver by the provider.

m

In addition to the testing programs, the School Administrator shall develop Administrative Procedures
whereby a portfolio is developed and maintained for each student.

References:

MCL 380.1279, 380.1279q,
MCL 380.1280b, 380.1280f
MCL 390.1451 et seq.

A.C. Rule 340.1101 et seq.

Effective Date:

87



Presque Isle Academy
Student Data Privacy and Parental Access to Information Policy

The Board acknowledges that the efficient collection, analysis, and storage of student
information are essential to improve student education. As the use of student data has
increased and technology has advanced, the need to exercise care in the handling of
confidential student information has intensified. The Academy shall protect students’ personally
identifiable information, whether located in students’ education records or disclosed by
students while using Internet websites, online services and mobile applications used primarily
for K-12 school purposes.

The Board delegates to its School Administrator the responsibility to develop and implement
reasonable security practices and procedures to protect student information from improper use
or disclosure. Student information includes all personally identifiable information in any media
or format including:

e Student or parent first and last name, address, email address, telephone number, social
security number, biometric information, student identifiers and other information that
allows physical or online contact

e Indirect identifiers, such as the student’s date of birth, place of birth, and mother’s
maiden name

e Other information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who does not
have personal knowledge of the relevant circumstances, to identify the student with
reasonable certainty

e Information requested by a person who the educational agency or institution
reasonably believes knows the identity of the student to whom the education record
relates

e Educational and discipline records

e Grades, evaluations and test results

Emails, text messages, photos, documents, voice recordings, search activity,
geolocation information

Special education data and disabilities

Juvenile dependency records or criminal records

Medical and health records

Food purchases and socioeconomic information

Political affiliations or religious information

The Board delegates to its School Administrator the responsibility to develop a list of uses for
which the School commonly would disclose student directory information and include this list
in the parent opt-out form, giving parents the right to elect not to have his/her child’s directory
information disclosed for 1 or more of the identified uses. The opt-out form shall be presented
to parents and legal guardians within the first 30 days of the school year and made available
at any time upon request.

Parental Access to Information

Student Surveys & Questionnaires
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No organization shall be allowed to administer a survey or questionnaire to students unless the
instrument and the proposed plan are submitted in advance to the principal for approval. If the
survey or questionnaire is approved, a copy of the results and the proposed manner of their
communication must be provided to the principal for review and approval before they are
released.

The Academy shall require written consent from a parent before asking a student to submit to
a survey, analysis, or evaluation that reveals personal information concerning matters that are
statutorily protected:
e political affiliations or beliefs of the student or his/her parents/guardians;
¢ mental or psychological problems of the student or his/her family;
sexual behavior or attitudes;
illegal, anti-social, self-incriminating, or demeaning behavior;
critical appraisals of other individuals with whom respondents have close
family relationships;
¢ legally recognized privileged and analogous relationships, such as those with lawyers,
physicians, and ministers;
¢ religious practices, affiliations, or beliefs of the student or his/her
parents/guardians; or
e income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such a program).

Parents/guardians are entitled to inspect such surveys prior to their distribution to the students.
The Administration shall ensure that procedures are established to:

a. Provide timely, written notification to parents/guardians about any surveys, analyses,
or evaluations that may reveal any of the information identified above. Such notification
shall inform parents/guardians about their right to inspect the survey, analysis, or
evaluation prior to the initiation of the activity with students.

b. Allow the parent/guardian the option of excluding their student from the activity.

c. Report collected data in a summary that does not permit one to make a connection
between the data and individual students or small groups of students.

d. Treat information as identified above as confidential information.

Instructional Materials

Parents/guardians have the right to inspect all instructional materials used as a part of their
child(ren)’s educational curriculum. Parents shall be given access to inspect within a
reasonable time after making a written request to the principal.

The term instructional material means any learning materials provided to a student, regardless
of its format, including printed and representational materials, audio-visual materials, and
materials in electronic or digital formats (such as materials accessible through the Internet).
The term does not include academic tests or assessments.

Collection, Disclosure or Use of Personal Information for Marketing Purposes

The Board will not allow the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or selling that information (or otherwise providing that
information to others for that purpose). The Academy shall not enter into any contract or other
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arrangement for products or services, including electronic media services, where personal
information will be collected from the students by the providers of the services.

When a parent or legal guardian makes a written request of the School to provide them with
the list of personally identifiable information that is collected or created as part of the student’s
educational records, the School Administrator shall provide the requested information in a
timely manner.

When a parent or legal guardian makes a written request of the School to inform them of the
disclosure of any personally identifiable information about their child to any person or agency
other than those identified by law as an exempt person or agency, the School Administrator
shall provide the parent/guardian with the following information in a timely manner:

e The specific data fields disclosed

e The name and contact information of each person or agency that received the

information
e The reason for the disclosure

The School Administrator is prohibited from:

e Using the information for any purpose other than providing contracted services to the
School.

e Selling or otherwise providing any personally identifiable information that is part of a
student’s educational records except when the information is necessary for standardized
testing or the information is necessary for an individual to provide educational and
educational support services to a student.

The Academy shall not disclose the confidential address of a student or their
parent/guardian if the family has obtained a participation card issued by the attorney
general under the address confidentiality program act and has provided the school with
notice of this participation card. If the parent or legal guardian chooses to disclose the
confidential residential address to the school for limited purposes, the school will take
the necessary precautions to ensure that such address is never shared externally. The
school shall use the participant’s designated address for all communications and
external disclosures under this policy.

Parent Notice of Policy

The Academy shall provide notice directly to parents/guardians of students enrolled in
the Academy of the substantive content of this policy, at least annually at the beginning
of the school year and within a reasonable period of time after any substantive change
in this policy. The notice of parents’ rights to access shall also be posted on the
Academy’s website.

References:
Revised School Code MCL 380.1136
Student Online Personal Protection Act
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Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99

Effective: January 2025
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Presque Isle Academy
Student Discipline Policy

The Board’s goal is to offer a quality education program. To fulfill this goal students need a
positive, safe, and orderly school environment in which learning can take place without
disruption. Students who do not observe the rules of good conduct in the classroom or on
Academy premises decrease both the learning and safety of others and their own opportunities
to learn. The Board believes that the best discipline is self-imposed and the students should
learn to assume responsibility for their own behavior and the consequences of their actions.

The Board delegates to its Administrator the responsibility to develop a student code of conduct
that requires students to:

e conform to reasonable standards of acceptable behavior;

e respect the person and property of others;

e preserve the degree of order necessary to the educational program in which they are

engaged,;
e respect the rights of others; and
e obey and respond positively to authority figures.

The Academy shall establish guidelines for student conduct which carry out the purposes of
this policy and:
e are not arbitrary but bear a reasonable relationship to the need to maintain a school
environment conducive to learning;
e do not discriminate among students;
e do not demean students; and
e do not violate any individual rights constitutionally guaranteed to students.

The Student Code of Conduct shall designate sanctions, excluding corporal punishment, for
the infractions of rules which shall:

e relate in kind and degree to the infraction;

e help the student learn to take responsibility for his/her actions; and

e incorporate restorative practices when practicable.

Restorative Practices

The Academy shall attempt to utilize restorative practices that emphasize repairing the harm
to the victim and the school community caused by a student’'s misconduct as the first
consideration to remediate offenses such as interpersonal conflicts, bullying, cyberbullying,
harassment, verbal and physical conflicts, theft, damage to property, and class disruption.
When the school principal deems it appropriate, restorative practices may be used either as an
alternative to suspension or expulsion or in addition to suspension or expulsion.

If the Academy decides to utilize restorative practices as an alternative to or in addition to
suspension or expulsion, the restorative practices may include victim-offender conferences
that:

1. are initiated by the victim;
2. are approved by the victim's parent or legal guardian or, if the victim is at least fifteen

92



(15), by the victim;

3. are attended voluntarily by the victim, a victim advocate, the offender, members of
the academy community, and supporters of the victim and the offender (the
“restorative practices team");

4. would provide an opportunity for the offender to accept responsibility for the harm
caused to those affected, and to participate in setting consequences to repair the
harm, such as requiring the student to apologize; participate in community service,
restoration of emotional or material losses, or counseling; pay restitution; or any
combination of these.

The selected consequences and time limits for their completion will be incorporated into an
agreement to be signed by all participants.

When behaviors are extreme or persistent, suspension or expulsion may be used either as
an alternative to or in addition to restorative practices if the principal believes it is appropriate
and necessary.

The Academy shall publish the Student Code of Conduct and make it available to all students
and their parents. The Student Code of Conduct shall include the rules pertaining to student
conduct, the sanctions that may be imposed for breach of those rules, and the due process
procedures that will be followed in administering the Student Code of Conduct.

Delegation of Authority
The Board delegates to the Administrator the discretion and authority to assign discipline to
students, subject to this Policy and the student's due process rights. Prior to making all
discipline decisions, the Administrator shall consider all of the following:

e the student’s age;
the student’s disciplinary history;
whether the student has a disability;
the seriousness of the violation or behavior;
whether the violation/behavior threatened the safety of any pupil or staff member;
whether restorative practices could be used to address the violation/behavior; and
whether a lesser intervention would properly address the violation/behavior.

Teacher Empowerment to Remove a Student from Class

If a student's conduct in a class, subject, or activity significantly or repeatedly disrupts the
educational environment, threatens the safety of another student, or openly defies the teacher’s
authority, the teacher may suspend that student from the class, subject, or activity for up to one
full school day. Such removals are not subject to a prior hearing, provided the removal is for a
period of less than one school day.

Students who are served under IDEA (Special Education) or under Section 504 of the
Rehabilitation Act of 1973 are entitled to certain additional rights in the area of discipline based
upon their qualification for services under these federal laws.

Due Process Procedures

The following due process procedures govern the suspension or the expulsion of a student
from the Academy’s regular educational program. If a student charged with violation of this
Student Code of Conduct has been returned to the regular school program pending a decision,
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then such action of reinstatement shall not limit or prejudice the Academy’s right to suspend or
expel the student following that decision.

A.

Suspension of Ten School Days or Less

The Board delegates to the Administrator the discretion to impose a suspension
of ten (10) school days or less, provided that the school administration has
considered whether restorative practices would be a beneficial disciplinary action.
As a general rule, prior to any suspension of the student, the school
administration shall provide the student with the following due process:

1. The student will be informed of the charges against him/her, and, if the
student denies the charges, the school administration shall provide the
student with an explanation of the evidence.

2. The student shall be provided an opportunity to explain his/her version
of the facts.

If a student’s presence in school poses an immediate danger to persons or
property or an ongoing threat of disruption to the educational process, the school
administration may immediately suspend the student, and as soon thereafter as
reasonable, provide the student with his/her due process rights as set forth in this
section.

If, after providing the student with his/her due process rights, the Administrator
determines that the student has engaged in a prohibited act under this Student
Code of Conduct, then the Administrator may impose a disciplinary penalty of a
suspension not to exceed ten (10) school days. The student’s parent shall be
informed (in person or by phone) of the suspension and of the reasons and
conditions of the suspension. A decision to suspend a student for ten (10) or
fewer school days is final and not subject to further review or appeal.

The Academy will consider restorative practices to remediate offenses such as
interpersonal conflicts, bullying, verbal and physical conflicts, theft, damage to
property, class disruption and harassment and cyberbullying before imposing a
suspension under this section. The use of restorative practices does not preclude
use of a suspension as an additional disciplinary measure.

Suspension for Eleven (11) or More School Days and Expulsion

The Administrator has the discretion to determine if a student’s act of misconduct,
whether it is a gross misdemeanor or persistent disobedience, merits
recommendation of a long-term suspension or expulsion to the Academy’s Board
of Directors. The Board of Directors has the exclusive authority over all long-term
suspension and expulsion due process hearings.

If the student commits an act of misconduct that the Principal believes warrants
long-term suspension or expulsion, the student will be immediately placed on
suspension for up to ten (10) school days pending the hearing.
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If the student has either a 504 Plan or an IEP, the Academy shall make all
reasonable efforts to conduct the Manifestation Determination Review (MDR)
within the same then (10) school days following the removal from school.

1. Hearing for Long-Term Suspension or Expulsion

A.Written notice. If the Administrator recommends a long term
suspension or expulsion for conduct in violation of the Student Code of
Conduct, the student and the student’s parent(s) shall be notified of such
in writing by and by registered mail, as well as the student’s rights of due
process as set forth herein.

The written notice of violation shall state the nature of the violation, the
proposed consequence, and the student’'s and parent’s right to a due
process hearing at a specified time and place to determine (i) whether a
violation occurred and (ii) whether the consequence of such violation
merits the imposition of a long-term suspension or expulsion.

The notice shall also set forth the right of the student and the student’s
parent(s) and an advocate of their choice and at their expense to
participate in the hearing, the right of the student to hear and/or see the
evidence offered against him or her during the hearing, the right of the
student to present oral or written evidence or testimony on the student’s
behalf, the right to have the hearing held in a closed session, and the right
to a written record of the result of the hearing.

B.Hearing Procedures. At the hearing, the student and parent shall
be advised of the alleged violation and the facts leading toward the
allegation and be provided copies of the evidence provided to the Board
of Directors. Minutes shall be kept of the hearing.

At the hearing the Board will consider all the following factors before
rendering its decision:

1. the student’s age;

2. the student’s disciplinary history;

3. Whether the student has a disability;

4. The seriousness of the violation or behavior;

5. Whether the violation or behavior threatened the safety of any pupil or
staff member;

6. Whether restorative practices will be used to address the violation or

behavior; and
7. Whether a lesser intervention would properly address the violation or
behavior.®

5 NOTE: If the student brought a firearm to school, these factors do not apply.
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C. Written Record. Within a reasonable time following the hearing,
the parent will receive a written record of the decision. This document will
inform the parent if there is any right to an appeal to the Board of Directors.
The parent shall be responsible for making arrangements for the child’s
educational needs during a long-term suspension or expulsion.

2. Appeal of Long-Term Suspension or Expulsion
All discipline decisions made by the Board of Directors are final.

C. Permanent Expulsion

Prior to expelling a student permanently, the School Board shall provide the
student with the following due process:

1. Written notice. If a student is charged with a violation of the Student
Code of Conduct carrying the potential consequence of a permanent
expulsion, the student and his parent shall be notified of such in writing
by and by registered mail, as well as the student’s rights of due
process. The written notice of violation shall state the nature of the
violation, the proposed consequence, and the student’s and parent’'s
right to a due process hearing at a specified time and place to
determine (i) whether a violation occurred, (i) whether an exception
applies to preclude the permanent expulsion, or (i) whether
consideration of the following specific factors weigh against permanent
expulsion:

the student’s age;

the student’s disciplinary history;

Whether the student has a disability;

The seriousness of the violation or behavior;

Whether the violation or behavior threatened the safety of any
pupil or staff member;

Whether restorative practices will be used to address the
violation or behavior;

g. Whether a lesser intervention would properly address the
violation or behavior.®

"0 T
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The notice shall also set forth the right of the student and his parent
and an advocate of their choice and at their expense to participate in
the hearing, the right of the student to hear and/or see the evidence
offered against him or her during the hearing, the right of the student
to present oral or written evidence or testimony on the student’s behalf,
the right to have the hearing held in a closed session, and the right to
a written record of the result of the hearing.

6 NOTE: If the student brought a firearm to school, these factors do not apply.
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2. Hearing Procedures. At the hearing, the student and parent shall be
advised of the alleged violation and the facts leading toward the
allegation and be provided copies of the evidence provided to the
Board of Directors. The student, parent or legal guardian and any
advocates or witnesses will have the opportunity to present evidence
to the Board of Directors. Minutes shall be kept of the hearing.

3. Written Record. Within a reasonable time following the hearing, the
parent will receive a written record of the decision. This document will
inform the parent if there is any right to an appeal. If the student is
permanently expelled from the school, the written record shall inform
the parent of the minimum length of the expulsion and the date upon
which the parent may petition for reinstatement. Upon the parent’s
request, the school shall provide the parent with the petition for
reinstatement form.

4. Alternative Education. Permanent expulsion means that the student
may not enroll in any public school in the State of Michigan. The parent
shall be responsible for making arrangements for alternative education
for the child until s/he is reinstated in a public school.

5. Appeal of Permanent Expulsion. All discipline decisions made by the
Board of Directors are final.

Definition of Terms

Long Term Suspension is defined as a decision to remove a student from school for more than
ten (10) school days but less than sixty (60) school days for a severe violation of the Student
Code of Conduct, persistent disobedience, or extreme non-compliance with school rules or
state law.

Expulsion is defined as a decision to remove a student from the school for sixty (60) or more
school days for either persistent disobedience or a severe violation of the Student Code of
Conduct when the interests of the school are served by such an expulsion.

Permanent Expulsion is defined as a decision to permanently remove the student from any
public school if the student is found in possession of a dangerous weapon, commits arson,
commits criminal sexual conduct or physically assaults school personnel in a school building
or on school grounds.

Physical Assault is defined by law as intentionally causing or attempting to cause physical harm
to another through force or violence.

Restorative Practices are defined by law as practices that emphasize repairing the harm to the
victim and the school community caused by a pupil’s misconduct.

Safe Schools Student Discipline Policy
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The Board of Directors endeavors to ensure that the school is a safe place for teaching,
learning, and working. The school will take swift and appropriate disciplinary action for the
following infractions:

Weapons, Arson, and Criminal Sexual Assault

Any student who possesses a dangerous weapon, commits arson, or commits a criminal sexual
assault against another person while on school property or at a school-sponsored event may
be permanently expelled from the school subject to reinstatement according to state law.
Furthermore, the school will contact local law enforcement as required by law. All students are
subject to the Student Code of Conduct and its related disciplinary actions.

Physical Assaults against School Personnel

Any student who commits a physical assault against a school employee or a person engaged
as a volunteer or contractor for the school while on school property, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event may be permanently expelled
from the school subject to reinstatement according to state law. “Physical assault” is defined
as intentionally causing or attempting to cause physical harm to another through force or
violence.

Physical Assaults against Students

Any student who commits a physical assault against another student while on school property,
on a school bus or other school-related vehicle, or at a school-sponsored activity or event shall
be suspended or expelled, depending on the circumstances, for up to one hundred eighty (180)
school days. “Physical assault” is defined as intentionally causing or attempting to cause
physical harm to another through force or violence.

Verbal and Written Assaults

Any student who commits a verbal assault against a school employee or a person engaged as
a volunteer or contractor for the school while on school property, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event shall be suspended or
expelled, depending on the circumstances, for up to one hundred eighty (180) school days.
“Verbal assault”’ is defined as an intentional display of force or communication that gives the
victim reason to fear or expect immediate bodily harm. A bomb threat (or similar threat)
directed at a school building, other school property, or a school-related event is also viewed as
verbal assault. For the purpose of this policy, the areas of assault listed above, when placed
in writing, recorded on tape or CD, or transmitted by e-mail, shall be viewed as written assault.

lllegal Drug Possession

Any student who possess illegal drugs while on school property, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event may be suspended or
expelled, depending on the circumstances, for up to one hundred eighty (180) school days. All
students are subject to the Student Code of Conduct and its related disciplinary actions.

Application to Students with Disabilities, Child Find, or Student Due Process Rights
This policy shall be applied in a manner consistent with the rights secured under federal (IDEA
2004) and state law to students who are determined to be eligible for special education
programs and services. A copy of the Procedural Safeguards for Special Education Students
can be obtained from the school office.
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When considering disciplinary action for students who are not eligible for special education, the
leadership team at the school will give serious consideration to the length of each suspension
and the potential educational loss that the suspended student will incur. Repeated
suspensions may result in a denial of F.A.P.E. (Free Appropriate Public Education). The school
views any series of suspensions as an indicator of potential disability under Federal Child Find
guidelines and may consider using the school’s Intervention Assistance Team (IAT) to address
the potential disability needs of the child.

References:
The Revised School Code, MCL 380.1300a; 1309-1313
The Revised School Code, MCL 380.1571; 1586

Effective Date: January 2025
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Presque Isle Academy
Student Records Policy

Student education records are official and confidential documents protected by the Family
Educational Rights and Privacy Act (FERPA). FERPA gives parents the right to review and
confirm the accuracy of education records. The Academy shall protect the privacy of
students and their parents by restricting access to the student’s non-directory educational
records and by allowing parents access to their child’s educational records in accordance
with the provisions of FERPA.

Educational Records subject to FERPA

All records, files, documents, and other materials that contain information directly related to
a student and are maintained by the Academy are deemed “education records,” such as:

« Date and place of birth, parent(s) and/or guardian addresses, and where parents can
be contacted in emergencies;

o Grades, test scores, courses taken, academic specializations and activities, and

official letters regarding a student’s status in school;

Special education records;

Disciplinary records;

Medical and health records that the school creates or collects and maintains;

Documentation of attendance, schools attended, courses taken, awards conferred,

and degrees earned;

« Personal information such as a student’s identification code, social security number,
picture, or other information that would make it easy to identify or locate a student.

Parental Rights

Parents/guardians have the following rights with respect to their child(ren)’s education
records:

e Right to inspect and review the education records of their children within 45 days of
submitting a request to do so.

e Opportunity for a hearing to challenge the content of their child’s education records.

e Opportunity for the correction or deletion of any inaccurate or misleading data.

¢ Right to insert into such records a written explanation of the parents’ objection to the
record.

¢ Right to file a complaint with the US Department of Education if the Academy fails to
meet these requirements.

Both parents, custodial and noncustodial, have equal access to student information unless
the school has evidence of a court order revoking these rights. The term "parents” includes
legal guardians or other persons standing in loco parentis (such as a grandparent or
stepparent with whom the child lives, or a person who is legally responsible for the welfare of
the child).
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Written Consent

The Academy generally may not release education records or other personally identifiable
information (except Directory Information) of students to persons other than the student,
parent, or Academy officials without the written consent of the parent/guardian. There are
several exceptions to this policy, as delineated in the Rights Under FERPA Parent Notification
in the Student Handbook.

An Academy official is a person employed by the Academy as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or medical
staff and law enforcement unit personnel); and a person serving on the Board. The Board
further designates the following individuals and entities as "school officials” for the purpose of
FERPA:

A. persons or companies with whom the Board has contracted to perform a specific task
(such as an attorney, auditor, insurance representative, or medical consultant);

B. contractors, consultants, volunteers, or other parties to whom the Board has outsourced
a service or function otherwise performed by school staff (e.g. a therapist, authorized
information technology (IT) staff, and approved online Educational Service Providers).

The above-identified outside parties must (a) perform institutional services or functions for
which the Academy would otherwise use its staff, (b) be under the direct control of the Board
with respect to the use and maintenance of education records, and (c) be subject to the
requirements of 34 CFR 99.33(a) governing the use and re-disclosure of PIl from education
records.

Information about disciplinary actions taken against students may be shared, without parental
consent, with officials in other education institutions. The Academy may release records in
compliance with certain law enforcement judicial orders and subpoenas without notifying
parents.

Records Maintenance

The Administration shall be responsible to develop procedures for reviewing and correcting
records and for maintaining a record of all releases of information to individuals/entities
outside of the Academy, including the name of the person/organization requesting and/or
obtaining the information, the legitimate interest in obtaining the information, the information
provided and the date upon which it was provided. The Administration shall provide a report
to the Academy Board annually of all such disclosures.

Directory Information
Student directory information may be disclosed without parental consent unless the
parent/guardian informs the Academy through the Directory Opt-Out Form that s/he does

not want certain of the information disclosed without prior consent. The following information
is deemed “directory information:”
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Name

Address

Telephone

Date and place of birth

Participation in school activities/sports

Weight/height of athletes

Dates of attendance

Degrees and awards

Most recent previous school attended

Photograph

Student ID number, provided it cannot be used to gain access to education records
except when used in conjunction with one or more factors that authenticate the user's
identity

Directory Information Opt-Out

The Board delegates to school administration the responsibility to develop a Directory
Information Opt-Out Form and provide parents with public notice of:

e The types of personally identifiable information that the school has designated as directory
information;

e A parent's right to refuse to let the school designate any or all of those types of information
about the student as directory information;

e A list of uses for which the Academy commonly would disclose a student’s directory
information;

e A parent’s right to elect not to have his or her child’s directory information disclosed for 1
or more of the identified uses; and

e The period of time within which a parent or eligible student has to notify the Academy in
writing that he or she does not want any or all of those types of information about the
student designated as directory information.

Each student’s parent or legal guardian will be provided with the opt-out form within the first 30
days of the school year. The form shall also be provided to a parent or legal guardian at other
times upon request. If an opt-out form is signed and submitted to the Academy by a student’s
parent or legal guardian, the Academy shall not include the student’s directory information in
any of the uses that have been opted out of in the opt-out form.

Parents and eligible students may also refuse to allow the Academy to disclose any or all of
such "directory information” upon written notification to the Academy within 14 days after
receipt of the Academy's public notice.

References:

Family Educational Rights and Privacy Act of 1974 (20 USC 1232(g))
34 CFR 99
Protection of Pupil Rights Amendment (20 USC 1232(h))
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Effective Date: January 2025
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DIRECTORY AND PHOTO/VIDEO OPT OUT FORM

The Family Educational Rights and Privacy Act of 1974 (FERPA) protects the privacy of
students’ education records. However, FERPA allows the release of Directory Information
about a student unless the student’s parent(s)/guardian(s) inform the school in writing not to
release such information. IF YOU NEED ASSISTANCE UNDERSTANDING THIS FORM,
PLEASE ASK THE SCHOOL LEADER TO EXPLAIN IT.

Directory Information — specific information opt out

“Directory Information” includes information such as a student’s name, address, telephone
number, electronic mail address, date and place of birth, participation in officially recognized
activities and sports, weight, and height of members of athletic teams, dates of attendance,
honors and awards received, grade level, most recent previous school attended,
photograph, and student ID number that standing alone cannot be used to access
educational records.

Please refer to your Rights under FERPA under the Notifications Section in the Academy’s
Parent and Student Handbook. Please check the appropriate boxes below:

] I allow the use of Directory Information as described above.

O Do not disclose the following Directory Information without my prior written
approval:

student’s name

address

telephone number

electronic mail address

date and place of birth

participation in officially recognized activities and sports

weight and height of members of athletic teams

dates of attendance

honors and awards received

grade level

most recent previous school attended

photograph

student ID number

Oo0oOo0ooooOoooon

List of Uses — specific use opt out

The following are the primary uses of Directory Information. If you allow all such uses, there
is no need to do anything. If you object to one or more of these uses of your child(ren)’s
directory information, check the boxes of the uses the School may NOT use the information:

yearbook

newsletters

honor roll

student work achievement boards or other recognition lists
graduation programs

sports activity sheets

OoOooood
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O student directory

O Disclosure to:
00 the Academy’s authorizer
O local newspapers
00 ayearbook provider
O other outside organizations

Photograph/Video Audio — opt out

In addition, we would like your permission to use photographs and video/audio of your child
in printed materials, videos, websites, and presentations for one or more of the following
purposes:

e Parent and community outreach to promote the school

« To enable you to experience your child’s school activities, photos/videos of
classroom events and student presentations may be placed on the school website
or school Facebook page

o Recruitment, training and development of teachers, staff, and volunteers

o To keep school boards, authorizers, and other interested parties informed about the
school

« Members of the media may take photos or shoot live video footage

With the exception of photographs or video/audio recordings taken by the media, the
Academy will own the photographs, video/audio, printed materials, and websites that include
your child’s image. The photographs and video/audio recording may be viewed by members
of the general public.

Please check one of the boxes below, fill in your child’s name, sign below, and return to the
school.

L1 1allow the publishing and use of photographs and/or video/audio recordings of my
child(ren) as described above.

[1 Do not publish or use photographs or video/audio recordings of my child(ren) as
described above.

The responses above are applicable to the following students (Please Print):

Last First Grade
1.
2.
Parent/Guardian Signature Date
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Presque Isle Academy
Technology Use and Internet Safety Policy

It is the policy of the Academy to maintain an environment that promotes ethical and
responsible conduct in all online network activities by staff and students. It shall be a violation
of this policy for any employee, student, or other individual to engage in any activity that does
not conform to the established purpose and general rules and policies of the network.

It is the policy of the Board to: (a) prevent user access over its computer network to, or
transmission of, inappropriate material via Internet, electronic mail, or other forms of direct
electronic communications; (b) prevent unauthorized access and other unlawful online activity;
(c) prevent unauthorized online disclosure, use, or dissemination of personal identification
information of minors; and (d) comply with the Children’s Internet Protection Act.

The Academy shall use technology protection measures to block or filter Internet access
through its computers to inappropriate information. Specifically, the protections measures shall
block visual depictions of material deemed obscene, child pornography, or, in the case of
access by minors, material harmful to minors.

The Academy will provide training to students on appropriate online behavior, interacting with
others on social networking websites and chat rooms, and on cyber-bullying awareness and
appropriate responses.

It is the policy of the Board to encourage responsible use of technology and to monitor online
activities of minors. The Academy shall implement technology use practices and procedures
that:

1. promote the responsible and lawful use of technology to support and enhance student
learning consistent with the Academy’s mission and educational goals;

2. prevent user access to or transmission of inappropriate material via Internet, electronic
mail, or other forms of direct electronic communications by using filtering technology
on all devices used at the Academy;

3. prevent unauthorized access and other unlawful online activity;

4. prevent unauthorized online disclosure, use, or dissemination of personal identification
information of minors;

5. monitor students’ online activities;

6. require parents and students to partner with the Academy through a Technology
Acceptable Use Agreement;

7. comply with the Children’s Internet Protection Act.
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The Academy shall use technology protection measures to block or filter Internet access to
inappropriate information on all devices used at the Academy. Specifically, the protection
measures shall block visual depictions of material deemed obscene, child pornography, or in
the case of access by minors, material harmful to minors.

The Academy will provide training to students on appropriate online behavior, interacting with
others on social networking websites and chat rooms, and on cyber-bullying awareness and
appropriate responses.

References:

Every Student Succeeds Act of 2015 (20 USC 6301 et. seq.)

Enhancing Education Through Technology Act of 2001 (20 USC 6751, et. seq.)
Children’s Internet Protection Act (47 USC 254(h))

Effective Date: 9/1/17
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Presque Isle Academy
Tobacco-Free and Substance Policy

The Academy Board recognizes that the use of commercial tobacco and marijuana products,
including electronic smoking devices, is a health, safety, and environmental hazard for students, staff,
visitors, and school facilities. The use or promotion of commercial tobacco products, including
electronic smoking devices, on school grounds and at off-campus school-sponsored events is
detrimental to the health and safety of students, staff, and visitors.

Adult staff and visitors serve as role models for students. The board embraces its obligation to
promote positive role models in schools and to provide an environment for learning and working that
is safe, healthy, and free from unwanted smoke or aerosol and other commercial tobacco use for the
students, staff, and visitors.

Therefore, the Academy shall maintain an environment that is free from tobacco, electronic smoking
devices, alcohol, marijuana, and other controlled substances. Smoking and tobacco use are
prohibited throughout the building and on the premises (including building, parking lot, sidewalk, etc.)
at all times. Tobacco advertising or promotion, including on clothing, is prohibited.

The use or possession of:
e tobacco products of any kind (including but not limited to cigarettes, cigars, pipes, and chewing
tobacco),
electronic smoking devices regardless of the content,
marijuana in any form,
alcohol and
e other controlled substances
is prohibited on school property (including grounds, buildings, and vehicles) and during any school-
sponsored activity or event.

“Electronic smoking device” means any product containing or delivering nicotine, or any other
substance, whether natural or synthetic, intended for human consumption through the inhalation of
aerosol or vapor from the product. “Electronic smoking device” includes, but is not limited to, devices
manufactured, marketed, or sold as e-cigarettes, e-cigars, e-pipes, vape pens, mods, tank systems,
Juul, Suorin, or under any other product name or descriptor. “Electronic smoking device” includes any
component part of a product, whether or not marketed or sold separately, including but not limited to
e-liquids, e-juice, cartridges, or pods.

The Board delegates to its School leadership the responsibility to:

1.Communicate the Academy's Tobacco-Free and Substance Policy to students, staff, family
members, and visitors, at Academy events, through signage, and in the Student Code of Conduct;
2.Develop and implement procedures for consistent and fair enforcement;

3.Develop educational alternatives to suspension for first time offenders of this policy;

4. Ensure that visitors who violate the policy discontinue using the product or leave the premises;
5.Include the expectation that the prohibition will be enforced in contracts with outside groups who use

the building; and
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6.Coordinate with local law enforcement agencies on enforcement of the Youth Tobacco Act and the
Michigan Penal Code related to tobacco use.

The Academy may provide information about developmentally appropriate community cessation
programs.

References:

MCL 37.1211(a)

20 USC 8§ 5812, 7114

41 USC § 702

42 USC 88 12114, 12210

28 CFR § 35.131

29 CFR 88 825.112, 1630.3

49 CFR 88 382.121, 382.401, 382.601
Pro-children Act of 2001 (20 USC 7181 et. seq.)
The Michigan Penal Code, MCL 750.473
Michigan State Board of Education Policy on Tobacco-Free Schools

Effective Date: January 2025

110



Presque Isle Academy
Visitor/Volunteer Policy

Parents and other adults are encouraged to visit and/or volunteer at the Academy. All
volunteers must pass a background check. All visitors, unless invited by school staff, must
schedule their visits with the office in advance. The Administrator will ensure that visits do not
disrupt the educational program. The Administrator may impose time, place, and manner
restrictions on visitors as deemed reasonable and appropriate. S/he may also create volunteer
guidelines.

Effective Date: January 2025
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Presque Isle Academy
Weapons Policy

The Board of Directors prohibits visitors from possessing, storing, making, or using a weapon in any
setting that is under the control and supervision of the School including, but not limited to, property
leased, owned, or contracted for by the Board, a school sponsored event, or in a Board-owned vehicle.

The term "weapon" means any object which, in the manner in which it is used, is intended to be used,
or is represented, is capable of inflicting serious bodily harm or property damage, and/or endangering
the health and safety of persons. Weapons include, but are not limited to, firearms, guns of any type,
including spring, air and gas powered guns, (whether loaded or unloaded) that will expel a BB, pellet or
paintballs, knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons, ammunition,
and explosives, or any other weapon described in 18 USC 921.

Exceptions to this policy include:
A. weapons under the control of law enforcement personnel or a School Security Officer if
such an individual is contracted by the School to provide security services for the School.

B. A parent or legal guardian of a student of the school is not precluded from carrying a
concealed pistol while in a vehicle on school property if he or she is dropping the student
off at the school or picking up the student from the school. If the parent or legal guardian
chooses to leave the vehicle, the weapon must be locked in the vehicle and out of view.

A. Items approved by the School Administrator as part of a class or individual presentation
under adult supervision, if used for the purpose of and in the manner approved
(explosives, knives, and working firearms and ammunition prohibited by law shall never
be approved);

D. theatrical props used in appropriate settings.

The Administration shall refer a visitor who violates this policy to law enforcement officials and may
take any steps necessary to exclude the visitor from School property and School-sponsored events.

References:

20 USC 4141(9)

MCL 28.4250, MCL123.1101, MCL 750.222
MCL 380.1311(2), MCL 380.1313

Effective Date:
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Presque Isle Academy
Wellness Policy

It is the policy of the Board to promote a healthy students by supporting wellness, good nutrition
and regular physical activity as part of the total learning environment. To accomplish these
goals:

1. Child Nutrition Programs will comply with federal, state and local requirements and
will be accessible to all students.

2. Nutrition education will be provided and promoted.

3. Physical activity will be promoted.

4. Academy-based activities will be consistent with this Wellness Policy.

5. Foods and beverages made available at the Academy during the school day will be
consistent with the current Dietary Guidelines for Americans and meal patterns and
nutrition standards of the USDA.

6. Food and beverages made available at the Academy will adhere to food safety and
security guidelines.

7. The Academy environment will be safe, comfortable, and allow adequate time for
eating meals.

8. Food and physical activity will not be used as a reward or punishment.

9. The Academy will encourage all students to participate in school meal programs and
protect the identity of students who eat free and reduced-price meals.

Goals for Nutrition Promotion and Education
1. Nutrition promotion and education will be integrated into the curriculum by classroom
teachers where appropriate.
2. Nutrition promotion and education will be provided by the Academy's foodservice
provider by sharing information via menus, web site materials, and classroom
presentations.
3. Nutrition promotion and education will involve sharing information with families and
the community to positively impact the Academy's students and the health of the
community.
4. The Academy will provide information to families that encourages them to teach their
children about health and nutrition and to provide nutritious meals for their families.
5. Students will be encouraged to start every day with a healthy breakfast. Breakfast
programs will be implemented, where appropriate.

Goals for Physical Activity
1. Physical Education will be provided to all students and will teach students the
knowledge, skills, and values necessary to understand the short- and long-term benefits
of a healthy lifestyle.
2. Physical activity will be integrated into the curriculum by classroom teachers, where
deemed appropriate.
3. The Academy will provide a physical and social environment that encourages safe
and enjoyable activity for students.
4. The Academy will encourage families and community members to institute programs
that support physical activity.
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Goals for Other Academy Based Activities Designed to Promote Student Wellness
1. Support for student health will be demonstrated by helping to enroll eligible students
in Medicaid and other state children's health insurance programs.
2. Healthy foods will be considered when planning all Academy-based activities such as
Academy events, fundraisers, field trips, and classroom snacks or treats.
3. There will be ongoing professional training for food service and physical education
staff.
4. The Academy will provide a clean and safe meal environment for students and ensure
an adequate time for students to eat their meals.

Nutrition Guidelines for Foods Available at Academy during the Academy Day
1. Students will have affordable access to nutritious foods they need to stay healthy and
learn well.
2. Food for sale throughout the instructional day will meet all applicable federal and state
requirements.
3. The Academy will encourage the consumption of nutrient dense foods, i.e., fresh fruits
and vegetables.
4. Sale of vended soft drinks to students will not be permitted during the Academy day.
5. Classroom snacks will feature healthy choices.
6. Fundraisers will consider healthy choices.
7. Foods made available will comply with the state and local food safety and sanitation
regulations.

Assurance

Guidelines for reimbursable Academy meals shall not be less restrictive than regulations and
guidance issued under the Child Nutrition Act and the School Lunch Act as they apply to
schools.

Plan for Measuring Implementation and Evaluation

1. The Administrator shall ensure that this Policy is implemented and annually
evaluated.

2. The Academy permits parents, students, food service employees, Academy
administrators, Academy Board members, members of the interested public, physical
education teachers and school health professionals to participate in the implementation
and periodic review/update of this policy.

The Academy shall measure periodically and make available to the public an
assessment on the policy’s implementation, including the extent of compliance, a
comparison to the State’s model policy, and a description of the progress made in
attaining the goals set forth in this policy.

References:

National School Lunch Act (42 U.S.C.1751 et seq.)

The Child Nutrition Act of 1966 (42 U.S.C. 1771 et seq.)

Women Infants and Children Reauthorization Act of 2004 - 8204 of Public Law 108-205
Michigan State Board of Education Model Local Wellness Policy

Michigan State Board of Education Policy on Offering Healthy Food and Beverages
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Effective Date: 9/1/17
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